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ENTERPRISE ZONE JOB GRANTS QUALIFICATION PROCESS 
�

State Fiscal Limitations on Residency-based Job Grants 
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�
#
��$
	�%����
$�:���8��	�����
����
�
$�����	
7��
���	
	����������
��������	����
��
$��%�
����	
��������������	$�
)��	���	���%�
)����	8��������	�����	���������G35666��
����	
�
�
��$
	���	$�G"66������������	������
$��%���	�	���	
��
��$
	����-���	
�����������
�
��8���
����
�
�
�.
��
��$
	�%����
$�:���8��	����������

���	�
����.
����
	$���%
�����������
�������%
������
8��	��
��8������%���2�
���)�����8��	������	%��	
�������
��%
������G3665666��������

�
��	�
����.
����
	$���%
������!�
��
�	��
���
��	��������	���	�
�	�	8���
�
	$���!�
��
�	��
���
��	��������	���	�
�	�	8���
�
	$���!�
��
�	��
���
��	��������	���	�
�	�	8���
�
	$���!�
��
�	��
���
��	��������	���	�
�	�	8���
�
	$������
�����
	�����
�����
	�����
�����
	�����
�����
	��
���8�������.�$
$��	���8
������8�������.�$
$��	���8
������8�������.�$
$��	���8
������8�������.�$
$��	���8
����
�

Qualification Requirements  
�
2��9�����%������
��$
	�%����
$�:���8��	��5�����	
���������������	��
��
���
���
	�
�����
���	
�
�
���	
	����������
��������	���%�36��
��
	���.
�������
����
	$���%
���������8��	�����
��	�%�
�.������
�������
�	
7��
���	
	����������
��������	;�=���
��
$����.
������36��
��
	�����
����$���
�	���
����
����
����%

��7�����
�
����%
$������
������	��7
�.
��������	����$���	8���
�8��	��
%
��5���
�8��	������	��7�����
��������
$����
$��	���
�������	������
�%
�����
�
����%

����.
�
7��0
$����
�
2���
�
��8���
������
��$
	�%����
$�:���8��	����	�%
�����7���	$����

������
�8��	���%��
5���
����	
����������������	���	�����	��
��
�����
��8���
��
���	
	����������
��������	�����.
���
�
36��
��
	�����
����$���
�

DETERMINATION OF A BASE YEAR 
2�
��������%���
�
���
�������
��7�����
	$���%
�������
$���
�%���
�
$�	8�����������%
������8��	��

��8������%���������	���������
�%
�����2��������7��������	
�����
�$����
���	�����
�
��������
�%
���
7������7
��
����%�
	�������)����
������
	
������	���
�8��	��%
����
�
�

General Limitations  
�
2�
���)�����8��	���������%��
�
��	
$��%�������	
���������	��	
�8��	��%
�����������
$����
G3665666���������
��
������	���������
$�8������������������	�����
��8���
�����
�
�.
���������
��)�����8��	�����G3665666��	�����	8�
�8��	��%
����
�

PROHIBITION OF DUPLICATION OF GOVERNMENT ASSISTANCE 
������	
����������%�	����
�
�.
������:���8��	����	$�����:���-���	
���<������%���)���
$�������
��
����
�:��;�=��
�

Job Grant Amounts 
�
2�
�$����������	�����:���8��	������$
�
���	
$��%���
��
��$
	�%������
�
����%

�������	8���
�

��8���
��
���	
	����������
��������	�5���
�5��	��$
���������$
������
���	
���2�
�����	�����
�
$
�
���	
$����
$��	���
����������	��������
�
����%

��7�����
���	
��
��$
	��������
�������
	���
�����
����%

�5�7����;�=�G35666���������
$��%���
����������	����
��8���
��
���	
	�������
���
��������	������
$��%���	
��
��$
	��5��	$�;��=�G"66���������
$��%���
����������	����
��8���
�



  Residency- based Job Grant Instruction Manual 
  Page 7�

�
���	
	����������
��������	������
$��%�
����%

��7���
��
���	
	������
�����
��$
	�
����
�����$
���
�
	�
�����
���	
����
�
�	���
����
����
����%

��7�����
�
����%
$������
������	��7
�.
��������	����$���	8���
�8��	��
%
��5���
�8��	������	��7�����
�������
$����
$��	���
�������	������
�%
�����
�
����%

����.
�
7��0
$��
�

Assignment of the Enterprise Zone Incentive Grant 
�
������	
����������%�����8	���������	%�������	����:���8��	�������7�������
%���
�
��8���
������
�
�����7�	8?��
�

1. 2�
��7	
������
�������
��%�7����	��	�
	�
�����
���	
�7��������������
$��%���
�
��8���
�
����	
��������������
	�	�H�����

�
2. ����	�	������	��������	��
8�����%�
	8�8
$��	���
�����	
�������
	$�	8���	
%��	$�7�����
������$
������	������
���	
�����	
��������������
�������
����
)��	$�	85���	�������	8�
����
����������	8���	�	�
��$
	���������$�	8�����������%�������
���	$������������$
����
����	
����%���
�����	
��������7����	���
�
	�
�����
���	
��������5������
%���%��8�

��

�
���������	
����������������8	
$������	�
�
����	��	�
	�
�����
���	
�:���8��	�5���
�����������
	����%�'A,'�7����	��6�$�%�������
����	������	���<����7�	8���
��
�
������������	����������	5���
�
'
�����
	����%��
9�
�����
�,��������
���������
�7����	����	���
�	��
������
�����E������8	

�
����8��	����%�
	����������
�����	
��������7���$���.
��
�
�.
$��



  Residency- based Job Grant Instruction Manual 
  Page 8�

�

Employment Restrictions  
�
2�
������7�	8��������	����		����
��	���$
$��	���
�����������	�����
���	
	����������
�

����%�
	������:���8��	��?�
�

1. ���
���	��5��
������%5��
��
$������	�������������������	����
�

2. ���
���	������7�����
.�����%�
����%
$��	���
����
�:�����	����	��	�@��8�	����%����
���
$�
����%5���������$
��������	
����	$
�������	���	������;���
���	I��:�����	����	�

����	��
$������	�	���	
��������	��	$���.
$�����	�
	�
�����
���	
��������	=���

�
3. �	�
����%

������������	�@��8�	���7���������	��
��
$�����������$
�����	
��������	������
��	
��������	���

�

4. �	�
����%

�7���
���
.�����:�����	����	���
.�����%�9������
$�������8��	���	���		
����	�
7������$���
�
	��
	�
�����
���	
��������	��	��
����������
���)��%
�5����
���
$�����%5������
���$
��������	
����	$
�������	���	�����;��		�����������
����
�:����7��
=��

�
5. �	�
����%

�7���7���
����%
$��%��	�
	�
�����
���	
�������	�@��8�	����	$���
����$
����
����	
���7����������
$��%��	���
����)��%
��7�����	��	�
$�������
�����	��

�

6. ���
���	�7���
��������	���
.�����%�9������
$�������:���-���	
���<������%�����2�)�,�
$����
�

7. ����������
��������	���%�	����
������	
$�7�����	���
����������
��������	�����������
��
�������������	���

�

1,680 HOURS-PER-YEAR EMPLOYEES 
-���	
�����������%��	���$
�
����%

�������7��0�����	��������35&46�������$���	8���
�
���
	$���%
����	���
�����������	�����
���	
	����������
��������	����A�7
.
�5���
�
����%

�
�������.
��

	����
$�$���	8���
����
	$���%
��5�0
�*�������������
��+3 (,�"
����$���	8���
�
���
	$���%
����	$���	��&����"���������������!��������������$��%���
�����	
�����������
�

• <���35&46������
����%

��7���7��0
$���
���	��������35&46��������	$�7���7
�
�

����%
$�������
�������7
�.
���	���������
����
	$���%
��5��$$���
�	���
�������
�
�

����%

�������
�
9��.��
	��	���
��������
���
���	
	����������
�
����%

���

• <���35&46������
����%

��7���7��0
$���
���	��������35&46��������	$�7���7
�
�

����%
$������
������	���
�������7
�.
���	���������
����
	$���%
��5���
�����������
$
�
���	
���
�
9��.��
	��������	������
�%
���7��0
$��

• <���35&46������
����%

��7���$��	���7��0���
���	��������3&46�������$���	8���
�
���
	$���%
��5���
�����������$
�
���	
�7�
��
����
�
����%

�7��0
$�����	��������
�����%���.
���������7

0�������
�������	������
����
	$���%
����	�7�������
�
����%

�7���

����%
$��	���
��
���	
	����������
��������	��������5���
�
����%

���%��
��	���$
$��	�
��
�
9��.��
	���������	�����������	������	��5���
�
����%

�7����	����
�
��8���
�����
�
�	���$
$��	���
�
9��.��
	���������	�����������	��

�

 



  Residency- based Job Grant Instruction Manual 
  Page 9�

DETERMINATION OF ZONE RESIDENCY 
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Submission Checklist for Residency- based Job Grants 
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Remember These Job Grant Deadlines 

March 31st – Firm submits to Local Zone Office, not to DHCD. 
 

April 30th – Local Zone Office submits to DHCD. 
 

June 1st – DHCD notifies firm of deficiencies. 
 

June 15th – Firm resubmits, if necessary. 
 

June 30th – DHCD notifies firm of qualification. 
 

August – Virginia Department of Treasury sends job grant check to firm. 
 

If any of the required submittal dates fall on a weekend or holiday, the due date is the 
next business day. 
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Step-by-Step Instructions for Completing Form EZ-6J – Job Grants 
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What is considered a permanent full time employee (PFTE) for Job Grants? 
 
According to the Virginia Enterprise Zone Program Regulations, a “permanent full-time 
employee” means a person employed by a business firm who is normally scheduled to 
work either: 

1. a minimum of thirty-five hours per week for the entire normal year of the business 
firm’s operations, which normal year must consist of at least forty-eight weeks, 

2. a minimum of thirty-five hours per week for a portion of the calendar year in 
which the employee was initially hired for, or transferred to the business firm, or 

3. a minimum of 1,680 hours per year if the standard fringe benefits are paid by the 
business firm for the employee. 

Seasonal, temporary, leased or contract labor employees or employees shifted from an 
existing location in the Commonwealth to a business firm location within an enterprise 
zone do not qualify as permanent full-time employees. 
The employee must report for work at the firm’s business within the enterprise zone. 
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Why do I divide the number of days worked by 
PFTE by 30.4166666667? 

 
 According to the Virginia Enterprise Zone 
Emergency Program Regulations, " The amount of the 
grant for which a business firm is eligible with respect 
to any employee who is employed in an eligible 
position for less than 12 full months during the grant 
year will be determined by multiplying the grant amount 
by a fraction, the numerator of which is the number of 
full months that the employee worked for the business 
firm during the grant year, and the denominator of 
which is 12.”   
 DHCD defines a full month as 365 days in a year 
divided by 12 months in a year, which equals 
30.4166666667. You must round down to the next 
lowest integer because you can count only full months 
worked. For example, if an employee worked 72 days 
during the calendar year in the permanent full time 
position, 72 divided by 30.4166666667 equals 2.37 
months.  However, to determine full months worked, 
you must round down from 2.37 months to 2 full 
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Why do I have to determine the 
percentage of zone residents employed 

since the base year? 
 

 Using the percentage is required by the 
Virginia Enterprise Zone Program 
Regulations.  "The number of eligible 
permanent full-time positions filled by zone 
residents shall be determined for any grant 
year by multiplying the number of eligible 
permanent full-time positions by a fraction, 
the numerator of which shall be the number 
of employees hired for permanent full-time 
positions from January 1 of the applicable 
base year through December 31 of the grant 
year who are zone residents, and the 
denominator of which shall be the total 
number of employees hired for permanent 
full-time positions by the business firm during 
the same period.” 
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DEFINITIONS FOR ENTERPRISE JOB GRANTS 
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BASE YEAR, FOR ENTERPRISE ZONE INCENTIVE GRANTS:  
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APPENDIX A – LOCAL ENTERPRISE ZONES AND CONTACT 
INFORMATION 

�

Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 

Accomack and 
Northampton Counties 26 1/1/1995 

 
Ms. Melissa Mulholland 
Accomack County Airport and Industrial 
Park 
29194 Parkway North 
Melfa , VA 23410 
(757) 787-4600 
mmulholland@co.accomack.va.us 
 
Ms. Katherine H. Nunez 
County Administrator 
Northampton County 
P.O. Box 66 
Eastville, VA 23347 
(757) 678-0440 
knunez@co.northampton.va.us 

Alexandria 20 1/1/1994 

George Williams 
Manager 
Alexandria Economic Development 
Partnership, Inc. 
1729 King Street 
Suite 410 
Alexandria, VA 22314 
(703) 739-3820 EXT 11 
williams@alexecon.org 

Alleghany County, 
Covington and Clifton 
Forge 

53 1/1/2001 

Alleghany Highlands Economic 
Development Corporation 
1000 Dabney Drive 
Clifton Forge, VA 24422 
(540) 862-0936 
allhighlands@ntelos.net 

 
Bedford City 

 
 

12 
 

 
1/1/2005 

Elizabeth Berry-Mosley 
Assistant Director Planning 
P. O. Drawer 807 
Bedford, VA 24523 
(540) 587-6020 
elizabeth@bedfordva.gov 

Brunswick County and 
Lawrenceville 32 1/1/1996 

Joan Moore 
Brunswick County IDA 
P. O. Box 48 
Lawrenceville, VA 23868 
(434) 848-0248 
jvmoore@bcida.org   
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Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 

Carroll County and 
Hillsville 27 1/1/1995 

Kathy Surratt 
(276) 730-3007 
ksurratt@chillsnet.org 

Charlotte, Lunenburg, 
and Prince Edward 
Counties 

48 1/1/2000 

Stephanie Heintzleman 
Charlotte County Assistant Administrator 
P. O. Box 608 
Charlotte Court House, VA 23923 
(434) 542-5117 
steph@co.charlotte.va.us  
 
Sharon Carney 
Economic Development and Tourism 
P. O. Box 625 
Farmville, VA 23901 
scarney@co.prince-edward.va.us  

 
Chesterfield County 
Jefferson Davis Zone 
 
 

21 1/1/1994 

Liz Kashurba 
Economic Development Office 
9401 Courthouse Road 
Suite B 
Chesterfield, VA 23832 
(804) 748-3963 
liz@chesterfieldbusiness.com    

Chesterfield County 
Walthall Zone 33 1/1/1996 

Liz Kashurba 
Economic Development Office 
9401 Courthouse Road 
Suite B 
Chesterfield, VA 23832 
(804) 748-3963 
liz@chesterfieldbusiness.com    

Danville 01 1/1/2004 

Jerry Fischer 
Department of Community Development 
and Engineering 
P. O. Box 3300 
Danville, VA 24543 
(434) 799-5261 
fischgl@ci.danville.va.us  

Dickenson County, 
Clintwood and Haysi 49 1/1/2000 

Charlotte Mullins 
Dickenson County Economic Development 
Office 
P. O. Box 1989 
Clintwood, Virginia 24228 
(276) 926-1699 
charlotte.mullins@ida.dcwin.org   

Dinwiddie County and 
Petersburg 47 1/1/1998 

Guy Scheid 
Planning Department 
P. O. Box 266 
Dinwiddie, Virginia 23841 
(804) 469-4542 
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Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 
wcscheid@dinwiddieva.us 

Galax 13 1/1/1988 

Daniel Campbell 
City Manager 
City of Galax 
111 East Grayson Street 
Galax, VA 24333 
(276) 236-5773 
dcampbell@galaxcity.org 

Greensville County 34 1/1/1996 

Natalie Slate 
County Administration Office 
1750 East Atlantic Street 
Emporia, VA 23847 
(434) 348-4232 
nslate@greensvillecountyva.gov  

Halifax County and South 
Boston 15 1/1/1988 

Patsy Vaughan 
Industrial Development Authority of 
Halifax County 
515 Broad Street 
South Boston, VA 24592 
(434) 572-1734 
pvaughan@halifaxvirginia.com 
 
Tamyra Vest 
Community Development 
432 Main Street 
South Boston, VA 24592 
tvest@southbostonva.us 

Hampton Roads Center 
Zone 35 1/1/1996 

Mike Yaskowsky 
Department of Development 
1 Franklin Street 
Suite 600 
Hampton, VA 23669 
(757) 727-6237 
myaz@hampton.gov  

Hampton Urban Zone 08 1/1/2005 

Mike Yaskowsky 
Department of Development 
1 Franklin Street 
Suite 600 
Hampton, VA 23669 
(757) 727-6237 
myaz@hampton.gov  

Henry County and 
Martinsville 36 1/1/1996 

Wade Nester 
Engineering and Mapping Department 
P. O. Box 7 
Collinsville, VA 24078 
(276) 634-2570 
wnester@co.henry.va.us  
Tiffani Underwood 
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Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 
City of Martinsville 
P. O. Box 1112 
Martinsville, VA 24114 
(276) 403-5156 
tunderwood@ci.martinsville.va.us 

Henry County and 
Martinsville 54 1/1/2001 

Wade Nester 
Engineering and Mapping Department 
P. O. Box 7 
Collinsville, VA 24078 
(276) 634-2570 
wnester@co.henry.va.us  
 
Tiffani Underwood 
City of Martinsville 
P. O. Box 1112 
Martinsville, VA 24114 
(276) 403-5156 
tunderwood@ci.martinsville.va.us 

Hopewell 09 1/1/2005 

March Altman 
Department of Development 
300 North Main Street 
Hopewell, VA 23860 
(804) 541-2220 
maltman@ci.hopewell.va.us 

James City County 37 1/1/1996 

Douglas Powell 
James City Community Services 
5249 Olde Towne Road 
Williamsburg, VA 23188 
(757) 259-3113 
dpowell@james-city.va.us  

Lancaster, 
Northumberland, 
Richmond, 
Westmoreland 

50 1/1/2000 

Jerry Davis 
Northern Neck PDA 
P. O. Box 1600 
Warsaw, VA 22572 
(804) 333-1900 
jdavis@nnpdc17.state.va.us 

Lee County 7 1/1/2005 

Tim Long 
Director 
Lee County IDA 
P. O. Box 367 
Jonesville, VA 24263 
(276) 346-7767 
leeida@mounet.com 
 

Lunenburg County, 
Kenbridge and Victoria 55 1/1/2001 

Beverly Hawthorne 
County Administrator’s Office 
11409 Courthouse Road 
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Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 
Lunenburg, Virginia 23952 
(434) 696-2546 
bphawthorne@lunenburgva.net 

Lynchburg Zone 1 02 1/1/2004 

Mary Jane Russell 
City of Lynchburg Economic Development 
828 Main Street 
10th Floor 
Lynchburg, VA 24504 
(434) 455-4493 
mj.russell@lynchburgva.gov   

Lynchburg Zone 2 46 1/1/1996 

Mary Jane Russell 
City of Lynchburg Economic Development 
828 Main Street 
10th Floor 
Lynchburg, VA 24504 
(434) 455-4494 
mj.russell@lynchburgva.gov 

Mecklenburg County and 
Clarksville 56 1/1/2001 

Melinda Moran 
Economic Development Office 
P. O. Box 307 
Boydton, VA 23917 
(434) 374-8177 
clarksville@meckcom.net  

Mecklenburg County, 
South Hill and LaCrosse 38 1/1/1996 

John Stockton 
Town Manager 
211 South Mecklenburg Avenue 
South Hill, VA 23970 
(434) 447-3191 
jstockton@southhillva.org  

Narrows 24 1/1/1994 

James Kast 
Assistant Town Manager 
P. O. Box 440 
Narrows, VA 24124 
(540) 726-2423 
jkast@charterinternet.com   

Newport News Mid City 
Zone 30 6/30/1995 

Ted Figura 
Manager of Marketing 
Deptartment of Development 
2400 Washington Avenue 
Newport News, VA 23607 
(757) 597-2840 
tfigura@nngov.com  
 

Newport News North 
Zone 31 6/30/1995 

Ted Figura 
Manager of Marketing 
Department of Development 
2400 Washington Avenue 
Newport News, VA 23607 
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Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 
(757) 881-5412 
tfigura@nngov.com  

Newport News South 
Zone 03 1/1/2004 

Ted Figura 
Manager of Marketing 
Department of Development 
2400 Washington Avenue 
Newport News, VA 23607 
(757) 881-5412 
tfigura@nngov.com  

Norfolk and Portsmouth 04 1/1/1984 

Nicole Thompson 
Department of Development 
500 East Main Street 
Suite 1500 
Norfolk, VA 23510 
(757) 664-4338 
nicole.thompson@norfolk.gov  
 
Thomas Reese 
Department of Economic Development 
200 High Street 
Suite 200 
Portsmouth, VA 23704 
(757) 393-8804 
thomasr@portsmouthva.gov  

Orange Town 39 1/1/1996 

Cole Hendrix 
Town Manager’s Office 
119 Belleview Avenue 
Orange, VA 22960 
(540) 672-5005 
townmanager@townoforangeva.org. 

Patrick County and Stuart 22 1/1/2002 

Mike Burnette 
Economic Development Director 
Patrick County 
P. O. Box 466 
106 Rucker Street 
Stuart, VA 24171 
(276) 694-8367 
burnette@co.patrick.va.us  

Petersburg 10 1/1/2005 

Vandy Jones 
Economic Development Office 
400 East Washington Street 
Petersburg, Virginia 23803 
(804) 733-2352 
vjonespetg@earthlink.net  

Pittsylvania County and 
Danville 57 1/1/2001 

Jerry Fischer 
Department of Community  
Development and Engineering 
P. O. Box 3300 
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Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 
Danville, Virginia 24543 
(434) 799-5261 
fischgl@ci.danville.va.us 
 
Greg Sides 
County Planner 
P. O. Box 426 
Chatham, Virginia 24531 
(434) 432-7755 
gsides@pittgov.org  

Prince George County 16 1/1/1990 

Cynthia L. Cave 
Department  of Economic Development 
P. O. Box 68 
Prince George, VA 23875 
(804) 733-2680 
ccave@princegeorgeva.org 

Pulaski County New 
River Zone 40 1/1/1996 

Shawn Utt 
County Administrator's Office 
143 3rd Street, NW 
Suite 1 
Pulaski, VA 24301 
(540) 980-7710 
sutt@pulaskicounty.org  

Pulaski County Zone 1 25 1/1/1994 

Shawn Utt 
County Administrator's Office 
143 3rd Street, NW 
Suite 1 
Pulaski, VA 24301 
(540) 980-7710 
sutt@pulaskicounty.org 

Pulaski Town 41 1/1/1996 

John White 
Department of Economic Development 
P. O. Box 660 
Pulaski, VA 24301 
(540) 994-8631 
jwhite@pulaskitown.org  

Richmond East Zone 29 1/1/1995 

Lisbeth Coker 
Office of Economic Development 
501 East Franklin Street 
Suite 800 
Richmond, VA 23219 
(804) 646-3792 
cokerlm@ci.richmond.va.us  

Richmond North/Henrico 
County  Zone 28 1/1/1995 

Lisbeth Coker 
Office of Economic Development 
501 East Franklin Street 
Suite 800 
Richmond, VA 23219 
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Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 
(804) 646-3792 
cokerlm@ci.richmond.va.us  
 
John Young 
Department of Community Revitalization 
P. O. Box 27032 
Richmond, VA 23273 
(804) 501-7611 
you16@co.henrico.va.us  

Richmond South Zone 19 1/1/1993 

Lisbeth Coker 
Office of Economic Development 
501 East Franklin Street 
Suite 800 
Richmond, VA 23219 
(804) 646-3792 
cokerlm@ci.richmond.va.us 

Roanoke Zone 1 05 1/1/2004 

Chris Copenhaver 
Department of Economic Development  
111 Franklin Plaza 
Suite 200 
Roanoke, VA 24011 
(540) 853-2717 
chris.copenhaver@roanokeva.gov  

Roanoke Zone 2 42 1/1/1996 

Chris Copenhaver 
Department of Economic Development  
111 Franklin Plaza 
Suite 200 
Roanoke, VA 24011 
(540) 853-2717 
chris.copenhaver@roanokeva.gov  

Rocky Mount 23 1/1/1994 

Lara Burleson 
Assistant Town Manager 
345 Donald Avenue 
Rocky Mount, VA 24151 
(540) 483-0907 
lburleson@rockymountva.org  
 

Saltville/Smyth County 06 1/1/2004 

Tracy Mitchell 
Economic Development Office 
P. O. Box 730 
Saltville, VA 24370 
(276) 496-5342 EXT 24 
tmitchell.saltville@comcast.net  

 
Scott County 

 
43 

 
1/1/1996 

John Kilgore 
Economic Development Office 
114 East Jackson Street 
Gate City, VA 24251 
(276) 386-6521 
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Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 
scotteda@mounet.com   

Smyth and Washington 
Counties, Chilhowie, 
Glade Spring 

51 1/1/2000 

Toby Boian 
Mount Rogers PDC 
1021 Terrace Drive 
Marion, VA 24354 
(276) 783-5103 
tboian@mrpdc.org  

Staunton 17 1/1/1990 

Amanda Huffman 
Department of Economic Development 
P. O. Box 58 
Staunton, VA 24402 
(540) 332-3869 
huffmanAN@ci.staunton.va.us  

Suffolk 18 1/1/1990 

Lynn Bartlett 
Department of Economic Development 
127 East Washington Street 
Suite 200 
Suffolk, VA 23434 
(757) 923-3620 
lbartlett@city.suffolk.va.us  

Tazewell County 44 1/1/1996 

Margie Bandy 
Office of Economic Development 
320 East Main Street 
Tazewell, VA 24651 
(276) 988-1270 
mbandy@tazewellcounty.org 

Warren County 45 1/1/1996 

Jorie Martin 
Project Manager 
Economic Development Authority 
P. O. Box 445 
Front Royal, VA 22630 
(540) 635-2182 
martin@wceda.com 
 
 

Waynesboro 14 1/1/1988 

Megan Williamson 
Director 
Office of Economic Development 
P. O. Box 1028 
Waynesboro, VA 22980 
(540) 942-6779 
williamsonmm@ci.waynesboro.va.us  

Wise County 52 1/1/2000 

Carl Snodgrass 
County Administrator’s Office 
P. O. Box 570 
Wise, VA 24293 
(276) 328-2321 
snodgrass_c@wisecounty.org 



  Residency- based Job Grant Instruction Manual 
  Page 34�

Locality Zone 
Number 

Designation 
Date 

Contact Name, 
Address, Phone #, 

and E-mail Address 

Wythe County 11 1/1/2005 

Alan Hawthorne 
Joint IDA of Wythe County 
190 South 1st Street 
Wytheville, VA 24382 
(276) 223-3370 
directorjida@wytheville.org  
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APPENDIX B – ACTIVITY NUMBERS 
 

Agriculture, Forestry, Fishing and Hunting 
Activity Code Subsector Description 
111  Crop Production 
112  Animal Production 
113  Forestry and Logging 
114  Fishing, Hunting and Trapping 
115  Support Activities for Agriculture and Forestry 
Mining 
Activity Code Subsector Description 
211  Oil and Gas Extraction 
212  Mining (except Oil and Gas) 
213  Support Activities for Mining 
Utilities 
Activity Code Subsector Description 
221  Utilities 
Construction 
Activity Code Subsector Description 
236  Building, Developing, and General Contracting 
237  Heavy Construction 
238  Special Trade Contractors 
Manufacturing 
Activity Code Subsector Description 
311  Food Manufacturing 
312  Beverage and Tobacco Product Manufacturing 
313  Textile Mills 
314  Textile Product Mills 
315  Apparel Manufacturing 
316  Leather and Allied Product Manufacturing 
321  Wood Product Manufacturing 
322  Paper Manufacturing 
323  Printing and Related Support Activities 
324  Petroleum and Coal Products Manufacturing 
325  Chemical Manufacturing 
326  Plastics and Rubber Products Manufacturing 
327  Nonmetallic Mineral Product Manufacturing 
331  Primary Metal Manufacturing 
332  Fabricated Metal Product Manufacturing 
333  Machinery Manufacturing 
334  Computer and Electronic Product Manufacturing 
335  Electrical Equipment, Appliance, and Component Manufacturing 
336  Transportation Equipment Manufacturing 
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337  Furniture and Related Product Manufacturing 
339  Miscellaneous Manufacturing 
Wholesale Trade 
Activity Code Subsector Description 
423  Wholesale Trade, Durable Goods 
424  Wholesale Trade, Nondurable Goods 
425 Wholesale Electronic Markets and Agents and Brokers 
Retail Trade  
Activity Code Subsector Description 
441  Motor Vehicle and Parts Dealers 
442  Furniture and Home Furnishings Stores 
443  Electronics and Appliance Stores 
444  Building Material and Garden Equipment and Supplies Dealers 
445  Food and Beverage Stores 
446  Health and Personal Care Stores 
447  Gasoline Stations 
448  Clothing and Clothing Accessories Stores 
451  Sporting Goods, Hobby, Book, and Music Stores 
452  General Merchandise Stores 
453  Miscellaneous Store Retailers 
454  Nonstore Retailers 
Transportation and Warehousing 
Activity Code Subsector Description 
481  Air Transportation 
482  Rail Transportation 
483  Water Transportation 
484  Truck Transportation 
485  Transit and Ground Passenger Transportation 
486  Pipeline Transportation 
487  Scenic and Sightseeing Transportation 
488  Support Activities for Transportation 
491  Postal Service 
492  Couriers and Messengers 
493  Warehousing and Storage 
Information  
Activity Code Subsector Description 
511  Publishing Industries 
512  Motion Picture and Sound Recording Industries 
515  Broadcasting and Telecommunications 
516 Internet Publishing and Broadcasting 
517 Telecommunications 
518  Data Processing Services, Internet Service Providers, Web 

Search Portals 
519 Other Information Services 
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Finance and Insurance  
Activity Code Subsector Description 
521  Monetary Authorities - Central Bank 
522  Credit Intermediation and Related Activities 
523  Securities, Commodity Contracts, and Other Financial Inve 
524  Insurance Carriers and Related Activities 
525  Funds, Trusts, and Other Financial Vehicles 
Real Estate and Rental and Leasing 
Activity Code Subsector Description  
531  Real Estate 
532  Rental and Leasing Services 
533  Lessors of Nonfinancial Intangible Assets (except Copyright) 
Professional, Scientific, and Technical Services  
Activity Code Subsector Description 
541  Professional, Scientific, and Technical Services 
Management of Companies and Enterprises  
Activity Code Subsector Description 
551  Management of Companies and Enterprises 
Administrative and Support and Waste Management and Remediation Services  
Activity Code Subsector Description 
561  Administrative and Support Services 
562  Waste Management and Remediation Services 
Educational Services  
Activity Code Subsector Description 
611  Educational Services 
Health Care and Social Assistance  
Activity Code Subsector Description 
621  Ambulatory Health Care Services 
622  Hospitals 
623  Nursing and Residential Care Facilities 
624  Social Assistance 
Arts, Entertainment, and Recreation  
Activity Code Subsector Description 
711  Performing Arts, Spectator Sports, and Related Industries 
712  Museums, Historical Sites, and Similar Institutions 
713  Amusement, Gambling, and Recreation Industries 
Accommodation and Food Services 
Activity Code Subsector Description 
721  Accommodation 
722  Food Services and Drinking Places  
Other Services (except Public Administration)   
Activity Code Subsector Description 
811  Repair and Maintenance 
812  Personal and Laundry Services 
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813  Religious, Grantmaking, Civic, Professional, and Similar 
814  Private Households 
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APPENDIX C – 6J WORKSHEET  
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