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Affordable and
Special Needs Housing (ASNH) Program 
Application Package

Funding Year July 1, 2011 to June 30, 2012



Quarterly Submission Dates:

	September 30, 2011	December 30, 2011
	
	March 30, 2012	June 29, 2012


Applications are due by 5:00 P.M. on the dates listed above at:

Department of Housing and Community Development
Main Street Centre
600 East Main Street, Suite 300
Richmond, VA  23219

Applications may be hand delivered or mailed.  However, applications received after 5:00 P.M. will not be considered for funding.
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NOTE: PLEASE CHECK APPLICATION PACKAGE FOR COMPLETENESS. PLEASE DIRECT ANY QUESTIONS TO:
KEVIN HOBBS AT (804) 371-7120 (kevin.hobbs@dhcd.virginia.gov) OR
NANCY PALMER AT (804) 371-7102 (nancy.palmer@dhcd.virginia.gov) 


INSTRUCTIONS 

1. One original application and four photocopies must be submitted.  Original must be clearly marked “Original”.

2. DHCD will send via email to the applicant Information contact an “acknowledgement of receipt” within 24 hours of receiving the application.  Applicants are responsible for confirming that their application has been received by DHCD.  

3. The original and photocopies should be bound separately in three ring binders. The application should be complete and must contain all requested information.

4. All materials must be submitted in the order  and format in which it appears in the application separated by three main dividers (with sub-tabs as needed) as below:

a) Section 1: Project Information
b) Section 2: Financial Information
c) Section 3: Applicant Information 

5. Please use 12 font. 

6. Please use the pages provided in this application package.  Do not alter any portion of this application package.  

7. Before submitting the application, please verify that the original application has an original signature.  Faxed, stamped, imaged or photocopied signatures are not acceptable in the original Application.

8. Only one set of architectural and environmental plans should be submitted with the application. 

9. Only one full market study should be submitted with the application.  Applicants should summarize, in the appropriate section, the market study when describing the need for the project.  

10. All applicants are strongly encouraged to thoroughly review the DHCD HOME Program Guidelines prior to submitting an application for funding through the ASNH program.






Threshold Requirements 

1. The applicant entity must be an eligible applicant as defined by the DHCD ASNH Program Guidelines.

2. Non-Profit Applicants shall provide a copy of a letter from the Internal Revenue Service which grants exemption from Federal Income Tax under section 501(c)(3) of the Internal Revenue Code to the Corporation.

3. Non-Profit applicants shall provide a copy of the organization’s Articles of Incorporation, stating that a purpose of the not-for-profit is to foster affordable housing.  

4. The Applicant shall submit all required forms, exhibits and other required documentation.

5. Applicants with unresolved findings from previous DHCD monitoring, audit findings or other compliance issues will not be eligible for a funding commitment.  

6. Applications that score below 60 points out of 100 possible will not be considered for funding.  Scoring criteria are as follows:

· Need – 40 points
· Feasibility – 30 points
· Capacity – 30 points

Note: For any application not selected for funding during the first, second, and/or third quarters the applicant may choose to carry-over the application “as is” to the next quarter for funding consideration or may re-submit with revisions.  The carry-over option is not available between the fourth quarter and the first quarter of the next program year.  


DHCD HOME Program Regulatory Requirements

The source of funding for the ASNH program is federal HUD HOME Investment Partnerships Program funds.  These funds have federal regulatory requirements that must be met in the case of any HOME fund investment in a project.  These regulatory requirements apply to all projects funded through this application process.  These regulatory requirements include but are not limited to:

· Required affordability periods (DHCD HOME projects will have 15 or 20 year affordability periods, depending on type of project)
· Low and very low income targeting
· Property standards
· Periodic property  inspections
· Annual rent and occupancy reporting
· Affirmative marketing and fair housing 
· Limits on HOME subsidies
· Limits on rents
· 504 Accessibility requirements
· Lead Safe provisions
· Universal Relocation Act
· Davis Bacon and Section 3 (labor standards)
· Environmental reviews

An environmental review is required before DHCD can release any HOME Program funding and therefore it is essential that developers do not proceed with any activity (e.g., acquisition, rehabilitation, demolition, construction, etc.) prior to the release of funds lest the project or activity be rendered ineligible for HOME funding.  

It is anticipated that most acquisition and rehabilitation activities undertaken through the HOME Program will not be subject to the full NEPA environmental assessment due to qualification for categorical exclusion.  However, most activities are expected to be subject to the statutory checklist of non-NEPA statutes.  Projects that are exempt or categorically excluded are still required to maintain an Environmental Review Record containing all relevant environmental documentation.  Developers should be aware that the non-NEPA checklist will trigger a more detailed review if the property is:

· Located within designated coastal barriers;
· Listed on, or eligible for, the National Register of Historic Places;
· Located within a special flood hazard area,;
· Located near hazardous industrial operations (handling fuels or explosive/flammable chemicals);
· Contaminated by toxic or radioactive materials; or,
· Located within airport clear and military accident potential zones

Applicants, project sponsors, owners, and property managers are responsible for assuring compliance HOME and other federal requirements.   For more details see the ASNH program guidelines and HOME program specific guidance:

Affordable and Special Needs Housing Program Guidelines: http://www.dhcd.virginia.gov/HomelessnesstoHomeownership/PDFs/Affordable%20Housing%20Program%20Manual.pdf

HOME Statute:
http://www.hud.gov/offices/cpd/affordablehousing/lawsandregs/laws/home/homelaws.pdf

HOME Cross Cutting Federal Regulations:
http://www.hud.gov/offices/cpd/affordablehousing/lawsandregs/fedreq/
Affordable and Special Need Program Application
Cover Sheet 

	2011-2012 Application Cover Sheet

[bookmark: Check19][bookmark: Check20]Due Date: |_| September 30, 2011;  |_| December 30, 2011;  
[bookmark: Check21][bookmark: Check22]|_| March 30, 2012;  |_| June 29, 2012
[bookmark: Check23][bookmark: Check24]Was this project submitted for review at an earlier due date?  |_| Yes  |_|  No 

	Applicant Name 
	[bookmark: Text45]                                           

 |_| Currently State -Certified CHDO 

	Project Name 
	[bookmark: Text46]     


	Total DHCD HOME Request
	[bookmark: Text44]$      


	Total Project Costs

	$      


	Project Type:  
	[bookmark: Check14]|_| Rental
	OR
	|_| Homebuyer


	
	
	

	
	|_| Rehab
	OR
	|_| New Construction

	
	|_| At least 50 percent of units are Special Needs Units
	|_| At least 50 percent of Units at or below 30 percent AMI

	Project Location (County or Independent City) and 
Congressional District 
	[bookmark: Text47]           

|_| located in CHDO’s certified geographic area

	Is this project located in a HOME entitlement or Consortium?   
	|_| Yes                                     |_|  No 
If yes, 
[bookmark: Text52]Match Source:       

	Does this project have a reservation of LIHTC? 
	|_| Yes                           |_|  No                        |_|  Pending



	Number of Units/Buildings 
	      Total number of units in project 
   
      Total number of buildings in project 


	Check all that apply
	|_| SRO               |_| Scattered site

|_| Group home   |_| Project based vouchers

|_| Permanent  supportive housing 



Project Information
Section One

Insert tab (Section 1: Project Information) 
Use format and order provided. 




































Section 1: Project Information	

[bookmark: Text26]1. Name of Proposed Project:      


[bookmark: Text27]2. Physical Address (including zip code):      


3. (a) Name of the independent city or county where project will be located:
[bookmark: Text29]      

 (
(b) 
Is the proposed project located within a HOME entitlement/consortium area
 
(see list on the next page)
?  
                                                                                  
         
YES (     )  NO (     )
(c) 
If yes, does this proposal include a 25 percent local match?  
                                            YE
S (     )  NO (     )
(d) Match Source: 
)


4. Does the locality have a property maintenance code? YES (    )	NO (    )





















	HOME Entitlements and Consortiums – 25 percent Match Required

	Winchester Consortium – including:
	Alexandria

	Winchester 
	Chesapeake

	Fredrick County
	Danville

	Page County
	Hampton

	Clarke County
	Lynchburg

	Warren County
	Newport News

	Shenandoah County
	Norfolk

	Charlottesville Consortium - including
	Portsmouth

	Charlottesville 
	Richmond

	Albemarle County
	Roanoke City

	Fluvanna County
	Virginia Beach

	Greene County
	Arlington County

	Louisa County
	Chesterfield County

	Nelson County
	Fairfax County -including

	New River Consortium– including 
	     Fairfax City

	Radford 
	     Falls Church

	Giles County
	Henrico County

	Montgomery County
	Prince William County –including 

	Pulaski County
	     Manassas

	Blacksburg 
	     Manassas Park

	Christiansburg
	Bristol City (member of Tennessee consortium)

	Suffolk Consortium –including 
	

	     Suffolk
	

	     Isle of Wight
	

	     Franklin City 
	

	     Southampton
	













4. The proposed project will provide:	

[bookmark: Check5][bookmark: Check6]|_|  Homeownership Units		OR		|_|  Rental Units


5.  This project is: 

|_|  Rehabilitation	OR 			|_|  New Construction 


6.  This proposed project will provide: 

|_|  At least 50 percent of units for Special Needs (chronically homeless or disabled)

|_|  At least 50 percent of units at or below 30 percent AMI

|_|	Neither

6. Insert brief description of project:



























7.  In the chart below provide the number of units by income targets:





8. Is this project a group home or a SRO?  

[bookmark: Check43]|_| Group Home 	|_| SRO	 |_| Neither 

Please see program guidelines for guidance specific to these types of projects.  

Local Rents (if homeownership skip to 13) 
The actual number and mix of HOME designated units will be determined in underwriting.  All units designated as HOME-assisted units will be at or below 60 percent AMI and have rents limited to the high HOME rent limits.  At least 20 percent of the HOME-assisted units will be targeted at or below 50 percent AMI with rents limited to the low HOME rent limit.      

9. Please provide the current applicable HOME rent limits for the project location (HOME rents include utility costs):

http://www.hud.gov/offices/cpd/affordablehousing/programs/home/limits/rent/index.cfm

	Locality (insert below)
	Local Rents
	0 BR
	1 BR
	2 BR
	3 BR

	
	LOW HOME 
	
	
	
	

	
	HIGH HOME
	
	
	
	

	
	Fair Market Rent 
	
	
	
	






10. Insert the proposed rents by income and number of bedrooms (insert rows as needed):

	
	Income Targets 

Project-based vouchers? 
Yes|_|    No |_|
	At or below 30 % AMI
	At or below 50 % AMI
	At or below 60 % AMI
	At or below 80 % AMI
	Market

	Proposed Rents
(total rent including utilities)
	0 
	
	
	
	
	

	
	1 BR
	
	
	
	
	

	
	2 BR
	
	
	
	
	

	
	3 BR
	
	
	
	
	



11. Utility Allowances are allowances for utilities the tenants will pay that are not included in the tenant rent.   Please note that DHCD must approve all utility allowances and any change to utility allowances for the project.  If applicable, please provide the utility allowance source and the current utility allowance for the locality.

Not applicable |_|

Source:       

12. Please indicate in the chart below overall accessibility by type for all units in the project. 

For guidance on Section 504 requirements:
http://portal.hud.gov/hudportal/HUD?src=/program_offices/fair_housing_equal_opp/disabilities/sect504docs

	Section 504 Compliance
Rental Project Accessibility 
Based on total number of units in project

	Accessibility   
	Number of Units 

	Visitable 
	 

	Physically Impaired -Accessibility  (five percent, minimum of one)
	 

	Sensory Impaired –Accessibility (two percent,  minimum of one)
	 

	All other units 
	 

	Total Number of Units (entire project)
	




For Homeownership Projects (if rental project skip to 15): 

13. If homeownership project, 100 percent of the HOME-assisted units must be sold to 
households at 80 percent or less of AMI.  In the chart below please provide the 
income targeting for the entire project.  




[bookmark: Text53]14. Median home sale price (for this type of housing unit) for area:       


15. Describe the local need this project is intended to address.


16. Is this project a part of a larger community development effort? 	Yes|_|    No |_|
If yes, please describe the larger effort and include documentation as an attachment in the Project Information section of this application.


17. Describe the current condition of the property.  


18. Describe the improvements to be made to the property. 


19. Explain how the project will blend with the surrounding community.


20. Explain how this project will reduce the concentration of poverty.

21.  Describe any community and project based services (transportation, rent subsidy, shopping, job center, support services, etc…) to which resident will have access.







22.  Site and Neighborhood Standards Review (complete for new construction only):

SITE and NEIGHNORHOOD STANDARDS REVIEW 

HOME Project Name:       			Neighborhood Name:       

Locality –minority percentage:       		

Neighborhood –minority percentage:        

Review and indicate project compliance.  

	Standard [from 24 CFR 983.6 (b)]
	Rule Reference 
	Compliance 

	Adequacy of Site:
· Size, exposure, contour accommodates units
· Utilities and street access adequate 
	983.6 (b) (1)
	YES |_|
NO |_|

	Project and location further compliance with fair housing laws 
	983.6 (b) (2)
	YES |_|
NO |_|

	Site is (must meet one of the following):
· Not in an area of minority concentration or racially mixed area OR
· In racially mixed area, but project will not increase significantly proportion of minorities OR
· In area of minority concentration, but either;
· Sufficient comparable opportunities exist outside area for minorities based on analysis of HUD assisted housing OR
· Necessary to meet overriding housing need that cannot otherwise be met:
(Integral to preservation strategy OR Integral to revitalizing area strategy) 
	983.6 (b) (3) (i)
983.6 (b) (3) (ii)
983.6 (b) (3) (iii)
983.6 (b) (3) (iv)



	YES |_|
NO |_|

	Promotes greater choice of housing opportunities and avoids undue concentration of assisted persons
	983.6 (b) (4)
	YES |_|
NO |_|

	Neighborhood is not seriously detrimental to family life:
· Substandard/other undesirable conditions do not predominate OR 
· Comprehensive strategy in place to address undesirable conditions
	983.6 (b) (5) 
	YES |_|
NO |_|

	Neighborhood is comparably accessible to broad range of services and facilities 
	983.6 (b) (6)
	YES |_|
NO |_|

	Travel/access to job is not excessive (does not apply to elderly housing) 
	983.6 (b) (7)
	YES |_|
NO |_|

	For DHCD Use Only:  

Reviewed and Approved by:   

Comments:







23.  Will this project be Earthcraft or LEED certified?  		Yes|_|    No |_|


24.  Provide a detailed description of all special features that will be included in the development.  Preference will be given to projects that incorporate universal design concepts, Green-Build, LEED Certified, and/or Earthcraft Certification into the project.

25.  Explain current status of roads and infrastructure (including utilities).

26.  If the project is a rehabilitation project, and contains any occupied units, please complete the Multi-family URA- Supplemental Appendix and return as an attachment in the Project Information Section of the application.  The appendix is found at:

http://www.dhcd.virginia.gov/HomelessnesstoHomeownership/AffordableHousingProductionProgram.htm

	Displacement Needs

	Number of Households
	Amount Budgeted

	
	



27.  For homebuyer project, describe the sales plan (if rental project skip to 28).
























28.  Which lead requirements and actions apply to this project?

Please attach a Lead Safe work plan, if applicable.

For guidance of Lead Safe requirements:
http://portal.hud.gov/hudportal/HUD?src=/program_offices/healthy_homes/enforcement/lshr_summary

	Applicable Lead Requirements

	Housing constructed before 1978
	Yes|_|    No |_|

	Exempt: housing constructed 1978 or later
	Yes|_|    No |_|

	Otherwise exempt (specify)
	Yes|_|    No |_|




Check applicable action:

	Lead Hazard Remediation Actions

	Lead Safe Work Practices (24 CFR 35.930 (b)) 
	|_|

	Visual Assessment/Paint Stabilization (24 CFR 35.1015
	|_|

	Interim Controls or Standard Practices (24 CFR 35.930 (c))
	|_|

	Abatement (24 CFR 35.930 (d)) 

	|_|

	None 

	|_|



















29.  Complete zoning certification (must be completed by the appropriate local official):

Zoning Certification 

Name of Development:       

Name of Applicant:       

Name of Seller/Current Owner:          

The above-referenced owner/applicant has asked this office to complete this form regarding the zoning of the proposed development (more fully describe below).  This certification is rendered solely for the purpose of confirming the zoning status of the development.  It is understood that the Department of Housing and Community Development will use this certification solely for the purpose of evaluating the development funding request.  

PROJECT DESCRIPTION:

Project Address:      

Project Legal Description:      

Proposed Improvements:

	Proposed Improvements

	Type
	# of Units
	# of Buildings
	Total Gross Floor Area

	New Construction
	
	
	

	Adaptive Reuse
	
	
	

	Rehabilitation
	
	
	



Current Zoning:       allows a density of       units per acre and the following other applicable conditions:  










Zoning Certification (continued)

LOCAL CERTIFICATION (to be completed by the appropriate local official):

Check one of the following as appropriate:

	|_|
	The proposed development is consistent with existing zoning requirements applicable to the site or a special use permit has been used.  To the best of my knowledge, there are presently no zoning violations outstanding on this property. No further zoning approvals and/or special permits are required.  

	|_|
	The proposed development is an approved non-confirming use.  To the best of my knowledge, there are presently no zoning violations outstanding on this property.  No further zoning approvals and/or special permits are required.  

	|_|
	There are no zoning requirements currently applicable to this site.  







The above zoning approval is in effect until:       



Local Official Signature


Local Official Printed Name


Title


Date


Telephone Number








30.  Complete environmental check list:

Environmental Check List 	
	1. Developer Name, Location & Phone #:
	2. Project Name:


	3. Project Location and Address (include zip code)
	4.  Funding Source   |_| CDBG	|_| HOME
     Total Estimated Cost of project:
     Amount of CDBG Funding: $ 
     Amount of HOME Funding: $ 

	[bookmark: Check4]5. |_| Rental   |_|  Elderly              
    |_| Homebuyer    |_| Other
	6. Number of:            ____ Dwelling Units    ____ Buildings        ____ Acres
	7. Displacement: |_| No |_| Yes  (if Yes, explain)

	8. |_| Rehabilitation   |_| Down Payment Assistance
   
    |_| Reconstruction  |_| New Construction
	9. Is the project in compliance with local zoning requirements?      |_| No |_| Yes       (if No, explain)

	10. Is the Project in an Entitlement Area?
	11. Is Project in Enterprise Zone?:




	For rehabilitation projects: 

	Will the project site convert from nonresidential to residential?

	|_|  YES*      |_|  NO**

	Will unit density increase by more than 20 percent? 

	|_|  YES*      |_|  NO**

	Will estimated rehabilitation costs be 75 percent or greater of the total estimated cost of replacement after rehabilitation? 
	|_|  YES*      |_|  NO**



*An environmental assessment must be completed.  Please contact DHCD for more details and included if applicable the environmental phase one and two as an attachment to the application. 

** If no to all three questions, please complete the following statutory checklist.   

	For new construction projects: 

	Are the units more than 2,000 feet apart? 

	|_|  YES      |_|  NO*



*An environmental assessment must be completed.  Please contact DHCD for more details and included if applicable the environmental phase one and two as an attachment to the application. 


For more information on the Environmental Review process, please see the following link: http://www.hud.gov/offices/cpd/lawsregs/notices/2001/01-11.pdf




SITE SPECIFIC STATUTORY CHECKLIST
	Area of Statutory or Regulatory Compliance
	Not Applicable to this Project
	Does not affect the resources under consideration
	Consultation / Review/Permits Required
	Approvals/Permits Obtained 
	All determinations need explanation. Reference to documentation, sources, notes, and correspondence
	Attachments Y/N

	State and Local Statutes

	Historic Preservation
[36 CFR Part 800]
	
	
	
	
	
	

	Lead-Based Paint
	
	
	
	
	
	

	Part A. Compliance Findings for §50.4 Related Laws and Authorities

	Coastal Zone Management
	
	
	
	
	
	

	Flood Plain & Wetland Protection
[Executive Order 11990]
	
	
	
	
	
	

	Sole Source Aquifers
[40 CFR 149]
	
	
	
	
	
	

	Endangered Species Act
[50 CFR 402]
	
	
	
	
	
	

	Wild and Scenic Rivers Act
[Sections 7(b), and (c)]
	
	
	
	
	
	

	Clean Air  Act  - [Sections 176(c), (d),  and 40 CFR 6, 51, 93]
	 
	
	
	
	
	

	Farmland Protection Policy Act
[7 CFR 658]
	
	
	
	
	
	

	Environmental Justice
[Executive Order 12898]
	
	
	
	
	
	

	Part B. HUD Environmental Standards

	Noise Abatement and Control 
[24 CFR 51B]
	
	
	
	
	
	

	Explosive and Flammable Operations [24 CFR 51C]
	  
	
	
	
	
	

	Toxic Chemicals and Radioactive
 Materials [HUD Notice 79-33]
	  
	
	
	
	

	

	Accidental Potential Zones
[24 CFR 51D]
	  
	
	
	
	
	



DETERMINATION:  
(  )  This project converts to Exempt, per Section 58.34(a)(12), because it does not require any mitigation for compliance with any listed statutes or authorities, nor requires any formal permit or license; OR
(  )  This project cannot convert to Exempt because one or more statutes/authorities required consultation or mitigation; OR 
(  )  The unusual circumstances of this project may result in a significant environmental impact. This project requires preparation of an Environmental Assessment (EA). Obtain authorization to proceed from the Responsible Entity, then Prepare the EA according to 24 CFR Part 58 Subpart E.   


Statutory Checklist

COMPLIANCE THRESHOLDS


Historic Properties (includes archeology):  The project involves a National Register (NR) or eligible (for the NR) property and/or there are NR properties or eligible properties in the Area of Potential Effect.  This determination is based on a review of the NR, field observation, information check with the SHPO, and check with other individuals or groups having the requisite expertise.  Initiate and complete procedures and 36 CFR 800 et. seq.

Floodplain Management: The project is within or will impact on the 100-year floodplain identified on a FEMA Flood Hazard Boundary or Flood Insurance Rate Map. If no such maps have been published, the same finding is necessary by the grantee’s Engineer or local Flood Control Agency.  If the Project involves a critical action (e.g. a fire station, a hospital, etc), the 500-year flood plain applies.  Initiate and complete reviews required by the “HUD Procedures for the Implementation of Executive Order 11988", as set forth in 24 CFR Part 55.  Project may be approved if there is no practicable alternative outside the flood.

Wetlands Protection: The project is within, or will affect a wetland.  This finding is based on review of Federal National Wetlands Inventory Maps ONLY.  Initiate and complete the Water Resources Council 8-step procedure. (Project may be approved if there is no practicable alternative outside the wetland area).

Coastal Zone Management (CZM):  The project is within the area covered by a Federally-approved CZM Plan. A consistency determination/permit CZ Commission or other jurisdictional authority is required to document consistency.

Sole Source Aquifers and Safe Drinking Water:  The project will occur in an area designated by EPA as a sole source aquifer.  Contact US EPA Regional Office to confirm whether project meets the threshold for a formal EPA review.  If it does, then a circumstance requiring compliance exists.  Compliance is achieved by obtaining EPA’s formal review and approval of the project.

Farmland Protection Policy Act of 1981:  The project involves the conversion of farmland to non-agricultural use.  Recipients can obtain assistance from the USDA Soil Conservation Service, in determining whether a proposed location or site meets the Act's definition of farmland.  If the site meets the Act's definition, then the recipient must complete the review process as set forth in 7 CFR Part 658, "Farmland Protection Policy: Final Rule."

Endangered Species:  The project will affect an endangered species of plants or animals, or a critical habitat.  This finding is based on a review of the "Federally-Listed Endangered and Threatened Species" for the county in which the project is situated.  Initiate and complete consultation with the U.S. Fish and Wildlife Service (FWS).

Wild and Scenic Rivers:  The project will have an effect on a river which is a component of the National Wild and Scenic Rivers System or is under consideration for inclusion in the System.  This finding is based on information from and consultation with the Department of the Interior (DOI).  Consult DOI Park Service for resolution assistance. 

Air Quality:  The project is within a non-attainment area for which EPA has approved the State Implementation Plan (SIP), and there are SIP controls for such a project.  Consider compliance issues in the project decision.  If issues are transportation-related, priority must be given to implementing those portions of the SIP to achieve and maintain national primary air quality standards.  The Department of Environmental Protection responsible for SIP implementation should be consulted.  Permits should be obtained as relevant.

Noise Abatement and Control (24 CFR Part 51B):  The project involves noise sensitive uses [24 CFR Part 51.101(a)(3)], and the ambient noise level at the Project site is above 65 dB.  This finding is based on the HUD Noise Assessment Guidelines (NAG) or other acoustical data.  Require appropriate mitigation measures or justify deviation from the HUD standards.

Hazardous Operations Explosive or Flammable in Nature (24 CFR Part 51C):  The project is in the vicinity of hazardous operation involving explosive or flammable fuels or chemicals which exceed the standards and application of HUD Guidebook, "Siting of HUD-Assisted Projects Near Hazardous Facilities”.  Require appropriate mitigation measures as per the above-cited regulations.  NOTE:  24 CFR Part 51C does not apply to projects involving the renovation only of existing commercial, industrial, institutional, or open space-recreational facilities.

Runway Clear Zones at Designated Commercial Service Airports and Clear Zones and Accident Potential Zones at Military Airfields (24 CFR Part 51D):  The project is located in such zones and consists of activities as cited in 24 CFR Part 51D, Section 51.302.  Comply with appropriate procedures and policies set forth in the above-cited regulations.

Toxic Chemicals and Radioactive Materials (24 CFR part 58.5(i):    The project is in the vicinity of toxic chemicals and/or radioactive materials and involves the use of CDBG for new development for human habitation.  Local communities cannot utilize CDBG funds on activities supporting new development for habitation at locations affect by toxic chemicals and/or radioactive materials (See HUD Notice 79-33).

Environmental Justice (Executive Order 12898): At minimum, a circumstance requiring compliance with the Executive Order should be considered to exist if: the project or activities are located in a predominantly minority or low income neighborhood; or if the project site or neighborhood suffers disproportionately from high adverse environmental impacts on low income and/or minority populations relative to the community at large.  Furthermore a circumstance requiring compliance with the Executive Order may exist, and documented determinations should be made, if a proposal:  includes new housing construction, or acquisition of housing for low income or minority residents; and is proposed in a neighborhood that is currently (or planned to be) primarily non-residential.  In addition, projects/activities that are close enough to predominantly low income or minority neighborhoods to have a potentially adverse environmental effect on those groups, or that will employ or serve a clientele of predominantly low income or minority persons on the project site, should be evaluated on a case-by-case basis.  Disproportionate adverse environmental impacts should be avoided or mitigated to the extent practicable. Consideration of steps taken to identify, and as appropriate, to avoid or mitigate such impacts should be documented in the ERR.*



31.  Complete Affirmative Marketing Plan:  

Affirmative Fair Housing Marketing Plan 	
Please complete form HUD 935.2A to describe the project’s Affirmative Fair Housing Marketing Plan.  Form HUD 935.2A can be found here: http://www.hud.gov/offices/adm/hudclips/forms/files/935-2a.pdf







































32.  Complete project timeline:

Project Timeline	

	
	
	
	
	
	
	 
	Date
	(Days)
	Date

	A. Environmental Review

	
	
	
	
	
	
	
	
	

	B. Site

	
	
	
	
	
	
	
	
	

	    Real Estate-Option/Contract
	
	
	
	
	
	 
	
	
	

	    Site Analysis 
	
	
	
	
	
	 
	
	
	

	    Zoning Approval
	
	
	
	
	
	 
	
	
	

	    Site Acquisition
	
	
	
	
	
	 
	
	
	

	C.  Financing

	
	
	
	
	
	 
	 
	
	

	1. Construction loan (if applicable)
	
	
	
	
	
	 
	
	
	

	       Firm Commitment
	
	
	
	
	
	 
	
	
	

	    2.  Permanent loan
	
	
	
	
	
	 
	
	
	

	       Firm Commitment
	
	
	
	
	
	 
	
	
	

	    3.  Other
	
	
	
	
	
	
	
	
	

	       Firm Commitment/Award

	
	
	
	
	
	
	
	
	

	    4.  Other
	
	
	
	
	
	
	
	
	

	       Firm Commitment/Award

	
	
	
	
	
	
	
	
	

	5. *Add lines if necessary

	
	
	
	
	
	
	
	
	

	D. Construction
	
	
	
	
	
	 
	
	
	

	Plans/Specification, Working Drawings
	
	
	
	
	
	 
	
	
	

	Const. Documents Approval
	
	
	
	
	
	 
	
	
	

	Bldg. Permits Drawn 
	
	
	
	
	
	 
	
	
	

	Start of Construction
	
	
	
	
	
	
	
	
	

	Site Work
	
	
	
	
	
	 
	
	
	

	Construction 
	
	
	
	
	
	 
	
	
	

	Certificates of Occupancy
	
	
	
	
	
	 
	
	
	

	Lease-up
	
	
	
	
	
	 
	
	
	

	Project completed
	
	
	
	
	
	 
	
	
	

	Close-Out Report Submitted
	
	
	
	
	
	 
	
	
	





33. Project Information Attachments (these must be included as attachments at the end of the Project Information section of the application).  

Project Information Attachments:

· Map including directions to development site. 

· Legal description

· Topographical information

· Environment Plan (one copy in original application only)

· Environmental Phase One Report (one copy in original application only)

· Architectural Plan (one copy in original application only)

· Documentation utilities status

· Sample lease 

· Verification of Site Control (if applicable)

· Appraisal (s) 




Note: An environmental review is required before DHCD can release any HOME Program funding and therefore it is essential that project sponsors do not proceed with any activity (e.g., acquisition, rehabilitation, demolition, construction, etc.) prior to the release of funds lest the project or activity be rendered ineligible for HOME funding.  


Note: If HOME Down Payment Assistance (DPA) will be utilized within the final project the applicant must disclose this at the time of application for ASNH funding and certify that DPA funds will be made available to all eligible households regardless of where they choose to purchase a home.  When DPA assistance is provided to Homebuyer units within the proposed project the affordability period will be based upon the total amount of HOME funds invested in the unit from all sources regardless of specific HOME program or jurisdiction.









Financial Information
Section Two
Insert tab (Section 2: Financial Information) 
Use format and order provided. 



































Section 2: Financial Information
The following should be included in this order in the Financial Information section.  

1. Please tell us about your funding sources (include documentation of funding commitments as attachments in the Financial Section):  

	Development Funding Sources 

	Source (e.g., HUD)
	Amount
	Status
	Documentation Included

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
Operating Funding Sources


	Source (e.g., HUD)
	Amount
	Status 
	Documentation Included

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  

	
	
	|_| committed  |_|  pending
	|_| Yes  |_| No  



2.  Match sources and amount (25 percent match for projects located in HOME entitlement/consortium –see project section for details):

	Match Sources
                                                                                       |_| Not applicable

	Total Amount Required  
	$

	Source
	Amount
	Documentation Included

	
	
	|_| Yes    |_| No

	
	
	|_| Yes    |_| No

	
	
	|_| Yes    |_| No




3.   Do the development costs reflect the prevailing Davis Bacon local wages?  
											
											|_| Yes    |_| No


4.  If homebuyer development (rental project skip to 11), complete the Homebuyer Development Sources and Uses form available at: 

http://www.dhcd.virginia.gov/HomelessnesstoHomeownership/AffordableHousingProductionProgram.htm

5. If homebuyer development, what is the local median sales price for this type of housing?

6.  If homebuyer development, what incomes will the project target?

7.  If homebuyer development, explain how the HOME funds will be used to make this housing more affordable to the homebuyer?

8.  If homebuyer development, will down payment assistance be used in the units?  If yes, what is the source of the assistance?

9. If homebuyer development, is there an existing pipeline of homebuyers?  If yes, please describe?

10.  If homebuyer development, what is the source of first mortgage? 

11. How critical is the need for the HOME funds?

12.  If rental development, complete the HOME Rental Underwriting Template:  

http://www.dhcd.virginia.gov/HomelessnesstoHomeownership/AffordableHousingProductionProgram.htm

Instruction found at:  

http://www.hud.gov/offices/cpd/affordablehousing/training/web/underwriting/template.cfm













12.  Complete Applicant Certification and Loan Request

APPLICANT CERTIFICATION and LOAN REQUEST	
	
[bookmark: Text39]The Applicant certifies that the Application to the Virginia Department of Housing and Community Development (DHCD) for the Affordable Housing Production or Special Needs Housing Program (ASNH) loan in the amount of $      is for the purpose of providing affordable housing units for low-income Virginians and Virginians with special housing needs. 

The Applicant certifies that the information in the Exhibits, Application, and Attachments, is true and complete to the best of their knowledge, information, and belief.

The Applicant certifies that construction for the proposed Development will commence within twelve months and can be completed and operating within the development schedule and budget submitted to, and approved by, DHCD.

The Applicant certifies that HOME funds will not be used for any ineligible costs per HUD regulation and ASNH program guidelines.  

The Applicant represents that if an ASNH offer is made, as a result of this Application, the Applicant shall furnish promptly such other supporting information, and documents as may be requested or required.  In carrying out the activities of the Development, the Applicant agrees to comply with all applicable Federal regulations including 24 CFR 92 for the HOME program, and applicable laws of the Commonwealth of Virginia, and abide by all ASNH Program rules and regulations through out the required affordability period. 

The Applicant and all Financial Beneficiaries have read all applicable DHCD requirements governing this Application and have read the Instructions for completing this Application and will abide by the applicable all applicable Federal, state and local laws and regulations.

By execution of this Application, the Applicant understands and agrees that DHCD may conduct its own independent review and analysis of the documentation provided, and that any such review and analysis shall be made for the protection of the public and DHCD.  The Applicant further understands and agrees that, for the purpose of determining and establishing the terms and conditions under which the ASNH Application may be accepted or the ASNH Loan may be made, DHCD may request or require adjustment, changes or additions to the information provided (including Exhibits and Attachments) or in any documentation or materials now or later hereafter requested, or submitted, in connection with this Application or the Applicant.  Furthermore, DHCD reserves the right to adjust the funding awarded as necessary to meet program goals and priorities

The undersigned is authorized to bind all Financial Beneficiaries to this certification and warranty of truthfulness and completeness of the Application.

Under the penalties of perjury, I declare and certify that I have read the foregoing and that the information is true, correct and complete.


[bookmark: Text42]BY:     		Applicant: 	     
Signature of Authorized Signer	(type or print)
	
[bookmark: Text40][bookmark: Text43]     	Date :  	     	
Title

[bookmark: Text41]     
Name (type or print)



13. Financial Information Attachments (these must be included as attachments at the end of the Financial Information section of the application).  

Financial Information Attachments:

· Awards/Commitment letters for all funding sources

· Utility allowance schedule (if available)



Applicant Information
Section Three
Insert tab (Section 3: Applicant Information) 
Use format and order provided. 





































Section 3: Applicant Information 

The following should be included in this order in the Applicant Information section.  


1. Project Sponsor/Applicant Name:       

[bookmark: Text9]2.  Property Owner Name        

3.  Applicant Contact Information:
		 
[bookmark: Text10]		   Address[footnoteRef:1]:       [1:  Due to express mailing limitations, please do not supply P.O. Box.] 


[bookmark: Text8]			   City, County, State, Zip:      

[bookmark: Text4][bookmark: Text11]Phone Number:                           	Fax:      

[bookmark: Text12][bookmark: Text13]E-mail:                                        	Website:      
	
		
4.  Applicant type (Please all that apply):											
|_|  	State-Certified CHDO (include date of most recent certification)

[bookmark: Check11]|_|  	Project Owner – holds valid legal title to, or long term leasehold interest in the property or majority ownership in L.L.C. that does

[bookmark: Check12]|_|  	Project Developer – owns the property and is developing the project, or has a contractual obligation to develop the project
				
[bookmark: Check13]|_|  	Project Sponsor - project is owned solely or partially and the sponsor agrees to convey ownership to a second non-profit at a predetermined time prior to or during development or upon completion.

[bookmark: Text14]5.  Limited Partnership: Name of each partner and their respective role within the proposed project:      


[bookmark: Text15]6.  Corporation: Name of executive director:       


[bookmark: Text16]7.  Local Government or Housing Authority: Name of authorized signer:       





[bookmark: Text17]8.  Contact person for questions and correspondence regarding the Applicant and/or Application[footnoteRef:2]:        [2:  List an official from the organization. Do not list a third party consultant’s name.] 


[bookmark: Text18]Address:       

[bookmark: Text19]	City, County, State, Zip:       

[bookmark: Text20][bookmark: Text21]Phone Number:                          Fax:      

[bookmark: Text22]E-mail Address:      


[bookmark: Text23]9.  Federal Taxpayer Identification Number:       

10.  DUNS Number:       

11.  CCR Number:         

[bookmark: Text24]12.  Year Non-Profit Organization was incorporated:      

13.  Does the Non-Profit organization have an ownership interest, directly or indirectly, in the Development?	|_|  Yes  	|_|  No    

[bookmark: Text25]	                                       If Yes, state interest in terms of percentage:        %	


14.  Please list the key partners on this project:   

	Project Partnerships

	Name
	Role
	M.O.U/ Contract

	
	
	[bookmark: Check25][bookmark: Check26][bookmark: Check27]|_| M.O.U  |_|Contract  |_| NA

	
	
	|_| M.O.U  |_|Contract  |_| NA

	
	
	|_| M.O.U  |_|Contract  |_| NA

	
	
	|_| M.O.U  |_|Contract  |_| NA

	
	
	|_| M.O.U  |_|Contract  |_| NA











15.  Please list the last five development project this applicant has played a lead role on:   

	Application’s Last Five Development Projects

	Project Name
	Applicant Role
	Funding Types 

	
	
	|_| HOME  |_|LIHTC  |_| Other HUD 

	
	
	|_| HOME  |_|LIHTC  |_| Other HUD 

	
	
	|_| HOME  |_|LIHTC  |_| Other HUD 

	
	
	|_| HOME  |_|LIHTC  |_| Other HUD 

	
	
	|_| HOME  |_|LIHTC  |_| Other HUD 




16.  Describe the specific role the applicant will have in project development through the compliance period.  

17.  Describe the role the partners will play in the project development through the compliance period.  

18.  Describe the applicant’s development experience. 

19.  If applicable, please describe the rental management team’s experience managing similar projects. 

20. If applicable, please describe the sales approach for the homebuyer development project.  

21. If the applicant has other projects currently in development, please describe the status of these projects. 

22. Applicant Information Attachments (these must be included as attachments at the end of the Applicant Information section of the application).  

Applicant Information Attachments: 

· Copy of the Non-Profit determination letter from the Internal Revenue Service.  

· Copy of Articles of Incorporation. 

· DHCD CHDO certification

· Documentation of all partners (contracts, M.O.U., partnership agreements)  

· Most recent audit 

· Applicant’s Organizational Budget for current fiscal year.[footnoteRef:3]  
 [3:  Budget for entire organization] 


Resources	

HUD Area Median Income Database:
http://www.huduser.org/portal/datasets/il/il11/index.html

A-87 Allowable Costs:
http://www.whitehouse.gov/omb/circulars/a087/a87_2004.html

Accessibility Notice: Section 504
http://www.hud.gov/offices/cpd/lawsregs/notices/2000/00-9.doc

Allocating Costs and Determining HOME-Assisted Units in Multi-family Projects:
http://www.hud.gov/offices/cpd/lawsregs/notices/1998/98-2.pdf

CHDO -Find out more about becoming a CHDO (Community Housing Development
Organization):
http://www.dhcd.virginia.gov/HomelessnesstoHomeownership/CommunityHousingDevelopmentOrganizations.htm

Housing Quality Standards Inspection Form:
http://www.hud.gov/offices/adm/hudclips/forms/files/52580-a.pdf

HOME Rent Limits:
http://www.hud.gov/offices/cpd/affordablehousing/programs/home/limits/rent/index.cfm

Using HOME funds for SRO housing:
http://www.hud.gov/offices/cpd/lawsregs/notices/priorto95/cpd9401.pdf

HOME Laws Subpart A:
http://www.hud.gov/offices/cpd/affordablehousing/lawsandregs/laws/home/suba/parta.pdf

HOME per unit Subsidy Limits 221(d)(3):
http://www.hud.gov/offices/cpd/affordablehousing/programs/home/limits/subsidylimits.cfm
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Income Targeting    Number of Units 

Market Rate Units

Units at or below 30% AMI 

Units at or below 50% AMI

Units at or below 60% AMI 

Units at or below 80% AMI 

Total Number of Units in Project 0

Proposed Project Income Targeting    
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		Proposed Project Income Targeting

		Income Targeting		Number of Units

		Market Rate Units

		Units at or below 30% AMI

		Units at or below 50% AMI

		Units at or below 60% AMI

		Units at or below 80% AMI

		Total Number of Units in Project		0
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Income Targeting    Number of Units  Proposed Sale Price

Market Rate 

At or below 60% AMI       

At or below 80% AMI      

Total Number of Units 

Total Eligible  HOME-

Assisted Units 

0


Microsoft_Office_Excel_97-2003_Worksheet2.xls
Sheet1

		Income Targeting		Number of Units

		Market Rate		4

		At or below 30% AMI (Non-HOME-Assisted)		2

		At or below 50% AMI (Non-HOME-Assisted)		0

		At or below 60% AMI (Non-HOME-Assisted)		5		Total number of                non-HOME-Assisted Units

		At or below 80% AMI (Non-HOME-Assisted)		1		12

		At or below 30% AMI       (HOME-Assisted)		1

		At or below 50% AMI       (HOME-Assisted)		1		Total number of          HOME-Assisted Units

		At or below 60% AMI       (HOME-Assisted)		1		3

		Total Number of Units		15

		Income Targeting		Number of Units		Proposed Sale Price

		Market Rate

		At or below 60% AMI

		At or below 80% AMI

		Total Number of Units				Total Eligible  HOME-Assisted Units

						0
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