
Personnel 
Tracking 

Rhyli Drake 

Program Administrator 
Abingdon Field Office 
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Personnel Job Descriptions 

Necessary Documents 

Monthly Timesheets 

Monthly Personnel Invoice 

Detailed Personnel Budget 
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Job Opening will need to be 

posted publicly on locality's 
website, local newspaper, or 
job hiring website. 

Personnel 
Job Description 
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Detailed Personnel Budget 
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Monthly 
Personnel 
Invoice 

Supervisor or 

Financial Manager 

Signature 

Prescilla Wagner, CFO - Town of Graceland 
6240 Hound Dog Lane   Graceland, Virginia 10835 

276-816-1977 p.wagner@graceland.gov 

25-55 

February 01, 2026 – February 29, 2026 

Nancy Rooks, Sammich Maker 40 29.45 1,178.00 

03/01/2026 

IMPORTANT!! 

1,178.00 
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Monthly Timesheet 

Employee Signature 

Supervisor or 

Financial Manager 

Signature 

Nancy Rooks 
Sammich Maker Graceland Town Hall 

Nancy Rooks 

Nancy Rooks 

Prescilla Wagner CFO, Town of Graceland 



Questions?? 
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