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GY2024
Summary

Data 117

Real Property

36

Job Creation
Grants Investment
S e
b 718 o8N >$11.86M

JCG Funds Total RPIG Funds
Awarded Disbursed Awarded

>$231.24M

Private Investment
Leveraged

2,957

Net New Jobs
Created




2025 GENERAL ASSEMBLY
SESSION
Funds Appropriated for GY25

PROGRAM TIMELINE

CALENDAR YEAR 2025
JCG | Jobs Created

RPIG | Final Placed-In-Service
Document Received
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CALENDAR
YEAR 2025

Final Placed-In-
Service

Must have final PIS:

Certificate of
Occupancy, Final
Inspection, or Final
Third-Party
Inspection

PROGRAM TIMELINE

JANUARY-
MARCH
2026

Qualification
Determination

Complete
supplemental forms,
CPA Attestation, &
attend How to

Qualify

Workshops/Webinar

APRIL 1,
2026

Applications Due to
DHCD

Submissions of
applications in online
portal notifies
grantees of changes
needed for approval

APRIL-
JUNE 2026

Grant Review

DHCD staff reviews
apps & notifies
grantees of changes
needed for approval

JUNE 2026

Processing

Funds disbursed via
check in mail




ELIGIBLE PROPERTY TYPES

*Zone investors MUST confirm that the physical location of the property is within the boundaries of
an Enterprise Zone by contacting the locality’s local zone administrator.

% Find an Enterprise Zone, Opportunity Zone, property, or address
IEDP | b ‘ Q. Find address or place
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ELIGIBLE
PROPERTY TYPES

BUILDING

O

freestanding and unrelated in function to other
buildings/structures

common ownership but leased to tenants and owner
has no say in general management

tenants act independently of each other and owner
doesn’t dictate hours of operation

Example: (pic to right) group of adjacent downtown
buildings with one owner each
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ELIGIBLE PROPERTY TYPES

FACILITY
O a group of buildings

O co-located at a single physical location

O involved in related operations and designed
to function as a unit

O under common ownership and management
Example: mall; business with multiple buildings,

including a manufacturing building,
administrative building, etc.

N
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VIRGINIA ENTERPRISE ZONE

ELIGIBLE PROPERTY USES

O The RPIG is available to investors that are
undertaking rehabilitation, expansion, or new
construction projects within the boundaries of
Enterprise Zones.

O The building or facility must be:
. Commercial: including office and retail
*  Industrial
*  Mixed-use: at least 30% of useable floor

space is devoted to commercial, office,
or industrial use.
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ELIGIBLE APPLICANTS

O A “qualified zone investor” is any entity or individual
capitalizing on or expensing the costs associated with the
real property investment, such as:

O Property Owners: Occupant or Non-Occupant

O Multiple Owners: Rights to RPIG qualification should be
coordinated with all other owners of the property

O Tenant: Tenants making leasehold improvements may apply
for the RPIG with the owner’s permission, only if the
improvements are capitalized or expensed by the tenant for
tax purposes

O Developers: Rights to RPIG qualification should be reflected in
the sale documents if property has been sold (don’t have to
maintain ownership to apply, but first right is to the current
owner)

VIRGINIA ENTERPRISE ZONE

& —
== VIRGINIA
=z DHGD



ELIGIBILITY REQUIREMENTS
atam's ., TYPE OF MINIMUM
E D [e -] CONSTRUCTION THRESHOLD

Zone investors must Thresholds must be Grant cap is .
meet minimum met each year an based on total New construction $500’OOO
investment thresholds RPIG is applied .quolified
based on construction for, and do not Investment. Rehabilitation or $100,000
type. carry over. expansion
GRANT MAXIMUM GRANT o
TOTAL INVESTMENT AMOUNT (% of AMOUNT Solar-only No minimum
QRPI over
threshold) New construction with $450,000
solar
< $5 million 20% $100,000
> $5 million < $20 million 20% $200,000 Rehabilitation or $50,000
expansion with solar
> $20 million 25% $300,000

N
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QUALIFIED INVESTMENTS

O Hard construction costs; any exterior, interior, structural,
mechanical, or electrical improvements necessary to construct,
expand, or rehabilitate a building for commercial, industrial,

or mixed-use;

ERRAE mueemmmmes
T, O e e

O Includes excavations; grading & paving; installing driveways;
& landscaping or land improvements.
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o Examples:

-carpentry -painting

-ceilings -plumbing

-demolition -masonry

-doors/windows -roofing

-drywall -lead /asbestos abatement
-HVAC -freight /mobilization

*See page 11 of RPIG Manual for extensive lists.
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INELIGIBLE COSTS

O Examples of unqualified investments:

-acquisition costs
-architectural fees

-business personal property
-closing costs

-furnishings

-insurance

-items beyond the property line
-leasing & legal fees
-machinery & tools

-permits & inspection fees
-signage

-utility connection fees

1
VIRGINIA ENTERPRISE ZONE m



CALCULATING AWARDS

O The dollar amount of a grant is based on the amount
spent on the Qualified Real Property Investments

(QRPI).

O Grant awards = 20% of the QRPI made in excess of
the respective eligibility threshold ($100k or $500k),
with grant award caps based on the amount of
investment. Grant awards are capped per

building /facility over 5 years (consecutive term).
*1s! year of the 5 years is the GRANT YEAR!

o Up to $100,000 per building/facility for QRPI < $5M
Up to $200,000 for QRPI >$5 Million < $20 Million
*Up to $300,000 for QRPI = $20Million

N
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CALCULATION EXAMPLES

REHAB &/OR NEW REHAB/EXP.
| INVESTMENT TYPE | EXPANSION CONSTRUCTION CAPPED

| TOTAL QRPI | $500,000

$1,000,000 $2,000,000

| SUBTRACT THRESHOLD | -$100,000 -$500,000 -$100,000

| GRANT-ELIGIBLE QRPI | $400,000 $500,000 $1,900,000

| MULTIPLY BY 20 % | X .20 X .20 X .20

$380,000
$8OIOOO $] OOIOOO (exceeds maximum grant
amount)
| GRANT REQUEST | $80,000 $100,000 $100,000

N
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SOLAR ELIGIBILITY

o 2019 legislative change allows projects with solar
components to qualify at lower thresholds
(threshold lowered by $50,000)

O New construction with solar threshold: from
$500,000 to $450,000 (minimum 550,000 in solar
improvements)

o Rehab/expansion with solar threshold:
from $100,000 to $50,000 (minimum 550,000 in
solar improvements)

o Solar-only improvements (solar is the only
component added to the building or facility) qualify
with no threshold required

N
VIRGINIA ENTERPRISE ZONE m



VIRGINIA ENTERPRISE ZONE

SOLAR ELIGIBILITY

2024 legislative change allows moneys for enterprise zone
real property investment grants to include solar canopies
for parking lots.

Notwithstanding the provisions of § 59.1-548, Code of
Virginia, or any other provision of law, moneys for enterprise

zone real property investment grants shall be used to support
the inclusion of rooftop solar or solar canopies for parking
lots as a component of a real property project awarded a
grant through the program.
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http://law.lis.virginia.gov/vacode/59.1-548/
http://law.lis.virginia.gov/vacode/59.1-548/
http://law.lis.virginia.gov/vacode/59.1-548/

CALCULATION EXAMPLES-SOLAR

NEW CONST. WITH REHAB/EXP. WITH

| INVESTMENT TYPE | SOLAR SOLAR e

| TOTAL QRPI | $1,000,000 $100,000

| SUBTRACT THRESHOLD | -$450,000 -$50,000 -$0
| GRANT-ELIGIBLE QRPI | $550,000 $50,000 $75,000
| MULTIPLY BY 20 % | X .20 X .20 X .20

110,00
S $10,000 $15,000
(exceeds max)
| GRANT REQUEST | $100,000 $10,000 $15,000

N
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APPLICATION PROCESS

O To be eligible for this upcoming Grant Year 2025, a

property must have been placed in service January
1, 2025 — December 31, 2025.

O A copy of the final placed-in-service documentation
must be submitted with all RPIG applications.

O Examples:
O Final Certificate of Occupancy
Final Building Inspection

O
O Final Third-Party Inspection®
O

*(Only acceptable if the project does
not require any permits!)

*See pages 14-15 of RPIG Manual for more info. about Final Third-Party Inspections.

N
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REQUIRED MATERIALS

Form EZ RPIG is no longer required.
The following are required materials:
O Commonwealth of Virginia W-9

O Applicant Declaration Form

O Local Zone Administrator Review Form

mus
tbe kept posted in 3 conspicuous

\D’%e on SI g.nf

O Placed-in-Service Documentation
O Supplemental Forms (when applicable)

O CPA Attestation Report (Submitted with
application — not after deadline!)

hitps://dmz1.dhcd.Virginia.gov/EZPortal/
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https://dmz1.dhcd.virginia.gov/EZPortal/

Form w-g

Commonmwaalth of Wirgbnia
Subatitute W-5 Form

vised March 2022

Request for Taxpayer Identification
Number and Certification

REQUIRED MATERIALS

Sodal Security Number (SSN) Please select the appropriate Taxpayer ldentification Number [EIN or SSN) type and
oR enter your 9 digit 1D number . The EIN or 55N provided must match the name given
I:I Employer Identification Number (EIN) an the “Legal Name” line to avoid backup withhaolding. If you do not have a Tax ID
° ° ° number, please reference "Specific Instructions - Section 1.7 If the account is in more
DDD DDDDD D than one name, provide the name of the individual who is recognized with the IRS as
ommonwea (o) Irginia the responsible party
Umnique Entity ldentifier (UEI) [see instructions)
Legal Mame: I
- L e
F 0 R M W 9 Business Mame:
Entity Type Entity Classification Exemptions (see instructions)
% Y Individual |I:I Corporation O rofessional Services Ig mMedical Services Exempt payee code
(iF any):
L]
B e S u re O u a re u S I n t h e = ElS-uIE Proprietorship EIS—CDrpDra‘tiun @’nlitical Subdiwvision EI Legal Services
y % (from backup withholdimg)
= EParl:nership Ec{nrpnmtian Ehe«al Estate Agent EJnim Wenture
L] L] L ] -
‘ O m m O n We a |t h Of VI r I n I a E ETrus‘t Eﬂisregarded Entity EI‘JA Local Gowvernment ETax Exempt Organization Exemption from FATCA reporting
g code {if any]):
'T EEstate IE Lirited Liability Company @Federal Gowernment EGTH Gowernment
—
W - 9 F O r m E Eﬁomrnmerﬂ: EParI:nElship EI‘JA State Agency Eﬂ‘ther
E IEIMl:m—F"ruﬁt IEICorporatiun
(IRS / Department of Treasury Comtact mformation
Legal Address: | || Mame:
W-9s are not accepted) e
City: I IStEnE 1 IZip Cc—dE:I Business Phone:
Remittance Address: Fax Number:
Mobile Phone:
Complete ALL HIGHLIGHTED oo — ___1 TR
LUinder penaimes of perury, | certify that:

1. The number shown on this form is iy correct tagpayer identification mumber (or | am waiting for 3 number to be isswsd to me), and
2_ | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | hawve not been notified by the Intemal Revenues
S E CT I O N S Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or c) the IRS has notified me that | am
no longer subject to backup withholding, and

3| am a U.S. dtizen or other U.S. person (defined later in general instructions), and
4. The FATCA code(s) entered on this form (if anmy) indicating that | am exemipt from FATCA reporting is correct.

Certification instructions: You must aross out item 2 abowve if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, itermn 2 does not
apply. For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual
retirement arrangement [IRA), and generally, payments other than interest and dividends, you are not required to sign the certification, but
you must provide your correct TIN. See instructions titled Certification

VIRGINIA ENTERPRISE ZONE Primed tiome: | |

B e . |Date:| —[




COV W-g rom =9 Request for Taxpayer Identification
Commonwaalth of Virgini
o _ sonansrom Number and Certification
O MUST provide either SSN or FEIN. Unique Fevsed Mareh 2022
En’ri’ry Iden’rifier (UE|) is NOT required. Dsndal:-'.ecurlyﬂun'huissm Please select the appropriate Taxpayer [dentification Number (EIN or 55N) type and
OR enter your 9 digit D number . The EIN or 55N provided must match the name given
. . . . Employer Identification Number (EIN) on the “Legal Name” line to avoid backup withhalding. If you do not have a Tax ID
O Prowde FEIN 'f appllccn’r IS: D number, please reference "Specific Instructions - Section 1.” If the account is in more
-LLC -Par’rnership -COI‘pOI‘CIﬁOh -S COI‘p DDDDDDDDD than one name, provide the name of the individual who is recognized with the RS as
the responsible party.
O Provide SSN if applicant is an individual or Sole Unique EntityIdentifer (UEI) (see instructons)
Propriei‘or DDDDDDHBBBDD H“Ham %
Business Name:
o “DISREGARDED ENTITY” should NEVER be — A brmption e nsracions
checked as the taxpayer entity type. c _
E [ individual |E|{nr|mratiun CProfessional Services EMEdiEﬂHEML’ES Exempt payee code
. . . (if any):
O If The Compdny Tth IS dpplylng e - SulePrupriEturship S-{r:lrporatiun Eh:litin:al Subdivision LegaISEM'ces
disreqdrded entity, then a W-.9 S.h(.)u|d be . % | | | (from backug withholding)
submitted for the company/individual that is 2 [Traesti Hecomorsin  [Ppestesatesgent [ ventae
qulithlng on ihe InveSimeni' ETrus‘t Disregarded Entity @Alucal Government ETax Exempt Organization  |Exemption from FATCA reporting
code (if any):
O Uﬁlize The Leg CII Ndme cmd FElN Of ’rhe E EEsbate |EIjmi'tm::llial:ili'r','Cl:rm|:||an'.I EF&deraIGmrnmnt EﬂTHGmrnmEm
parent /taxable entity and note the name of § [Tooermen [parwesi nsaereeny  [Fotrer
the disregarded entity on the W-9.
E|I'~lun—Proﬁt ECclrporaﬁun

N
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COV FORM W-9 | Contact Information

O Remittance address may be different than the physical /legal address of the company and MUST be
completed. Please be sure to complete BOTH Legal Address & Remittance Address.

O Remittance address MUST be the address to which the company wants to receive the grant check.
TRIPLE CHECK THIS ADDRESS!

O If you already do business with Commonwealth of Virginia, you may receive your payment through EFT.
All information must be completed on the COV W-9.

Contact Information

Legal Address: | | Name:
Email Address:
it Tate AR,

Business Phone:

Zip Code: Altsfnate Phone:

\ & —
1 VIRGINIA
VIRGINIA ENTERPRISE ZONE ==|]|||:|]




COV FORM W-9 | Signature Approved Electronic

Signature Vendors:

O Print and Sign Name of contact person listed above

O Date of signature MUST be in 2026 Docusign
Adobe Signature
O Signature Options:
* Physically sign the document, scan, and submit
* Digital /Electronic Signature — must be an approved vendor or
provide the audit report verifying the signature

——m——— g — s e——— = e —— g oy - —— - —_———

1. The mumiber shown on this form is my oorrect taxgpayer identification numibsr (or | am waiting for a number to be isswed to me), and

2. 1 am ot subject to backup withholding because: [a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service [IRS) dhat | am subject to backup withholding as a result of a failure to report all incerest or dividends, or c the IRS has notified me that | arm
mizx longer subject to badkup withholding, amd

2.1 am a U.S. drizen or other U_S. person (defined later in general instructions), amnd

4. Thee FATCA code(s) entered on this form [if any) indicating that | am exempt from FATCA reporting is cormect.

Certification instructions: You must oross out item 2 abowe it you have been notified by the IRS that vou are currently subject to backup
withholding because yvou hawve failed to report all imterest and dividends on your tax= return. For real estate transactions, item 2 does not
apply. For mortgage interest paid, acguisition or abandonment of secured property, cancellation of debt, contributions to an individual
retirement arrangement (IRA), and generally, payments other than interest and dividends, you are not required 1o sign the certification, but
wou must provide your correct TIM. See instructions titled Certification

Section 2 - Certification

VIRGINIA ENTERPRISE ZONE

Primted MNamee:
suthorized U.5. SIEnaiure:
—
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APPLICANT
DECLARATION FORM

O See blue instructions for the correct
person to fill out each section.

0 Contact phone and email should be the
main contact for the application/grant.
This is the email we will reach out to with
any discrepancies or questions we have.

O The Narrative Summary gives us a better
understanding of the project. Include:
- info on the state of the
building /facility before the project
began (building use and owner)
- rough summary of end goals/work
- timeline of the project

VIRGINIA ENTERPRISE ZONE

WVirginia Enterprise Zone Program

I
[ififiéo APPLICANT DECLARATION FORM

MRS LR DU O

[TO BE COMPLETED BY THE ZOME INVESTOR/GRANT APPLICANT]

I ZOMNE INWESTORSAPPLICANT NAME | I

I BUSINESS NAME | I

I CONTACT PHONE | I I CONTACT EMAIL | I

PHYSICAL ADDRESS OF PROPERTY |

MNARRATIVE SUMBMARY | (Summaorize the project, including building use and owner,
a summary of work completed, and the timeline of the project) RPNG application only

[TO BE COMPLETED BY THE ZOME INVESTOR/GRANT APPLICANT OR CPA]

RPIG THRESHOLD MET JOG THRESHOLD MET

I:I Real Property Investment Grant [RPI1G) |:|Jnh Creation Grant (JCG)
I:' Mew Construction project ($500,000 threshold met) ]:l J1CG 4-job minimum met
I:I Rehab/Expansion project (S100,000 threshold met) Additional informaotion if needed

DS{:Iar Only (no threshold)
|:| Mew Construction w) Solar ($450,000 threshold met)
|:| Rehab/Expansion w Solar ($50,000 threshold met)

& —
== VIRGINIA
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APPLICANT
DECLARATION FORM

o Declaration:

“l, the undersigned, on behalf of the
zone investor/applicant, declare that |
have made the management decisions
necessary to complete this application
and this application has been examined
by me and is an accurate statement. |
have disclosed all required
documentation so that the CPA could
perform the Agreed Upon Procedures
established by DHCD. | am authorized to
sigh on behalf of the zone

investor /applicant.”

O Signature & date required

VIRGINIA ENTERPRISE ZONE

Wirginia Enterprise Zone Program

CPA ATTESTATION

PFTP.)

[Jme cra attestation required

[Jcra attestation completed and part of submission

|:|CF‘.A Attestation completed and part of submission

I:IH-EEII Property Investment Grant (RPIG) (CPA Attestation reguired for all)

|:|J1:|I::| Creation Grant (JOG) (COPA Attestation is reguired for ICGs except when applicant has
base year employment at or below 100 PFTP and grant-eligible positions at or below 25

RPIG APPLICAMNTS OMNLY

ICG APPLICANTS OMLY

PERMITS & FINAL PLACED IMN SERVICE DOCUMENTS

[ permits required by locality, then a Certificate of
ODoccupancy ar Final Inspection is required.

DCErtifi::atE of Ooccupancy (C.0.) from locality
prowvided

I:IFinal Inspection from locality provided {(no C.0O.
reqguired)

[ ]1f permits not required by locality, then a third-party
inspection must be prowvided.

[ ]Third-party inspection provided and is FIMNAL.
ELIGIBLE USE
|:|C-|:|n'| mercial
[ lindustrial

|:| Pixed-Use (at least 309 commercial or industrial)

JCGE WORKSHEET

Worksheet required for all
first-time JCG applicants and
any applicants that did not
require submission of the
CPA Attestation

[ ]1cG worksheet
completed and
part of submission

[[Jics worksheet
MNOT reguired

[ 1Mot applicable (if
RPIG submission)

Typed or Primted Mame |
Signature & Date |

Declaration | &L the vndersigned, on behalf of the zone investoropplicant, declore that |1
howve made the manogement decisions necessary to complete this opplicotion and this
application has been examined by me and is on occurate statement. | haove disclosed all the
reguired documentation so that the CPA cowld perform the Agreed Upon Procedures
estoblished by DHCD. I am auwthorized to sign on behalf of the zone investorapplicant.

& —
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I Virginia Enterprise Zone Program

-‘- VIRGIMNLA
VIRGIMIA DEPARTMENMT OF HOUSING
AND COMMUNITY DEVELOPMEMNT

Partrears For Betfer Cormemrursifies

LOCAL ZONE ADMINISTRATOR REVIEW FORM

To be completed by zone investor/grant applicant:

LZA REVIEW FORM

O Property ldentification Number-
This number is specific to each
locality (tax ID #, parcel ID, etc.).
Ask LZA for help identifying this

l Zone Investor/Applicant Name | ‘

number if needed. | Zone Investor/Applicant Email | |
| Zone Investor/Applicant Phone | |
O second hOIf Of form mUS.l- be Physical Address of the Property |

completed by LZA.

Property Identification # |

O LZA ce r'l'ifieS fhd'l' fhe pro pel‘i'y iS (specific to each locality; may be called tax ID & or parcel 1D)
located within the boundaries of
an E nfel‘prise Zone To be completed by the Local Zone Administrator:

| Zone Mame & Mumber | |

O Must be signed by LZA.

Electronic signatures are
[ 11 certify that the property of the applicant is located within the boundaries of an

accepted. (LZA may NOT simply Enterprise Zone.
type their name in the form.)

| Zone Designation Date | |

| Local Zone Administrator Name |

Local Zone Administrator Signature & Date |

N
VIRGINIA ENTERPRISE ZONE m;
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VIRGINIA ENTERPRISE ZONE

EZ-RPIG ONLINE
APPLICATION

Part |: Background Information

Part Il: Placed-in-Service Documentation
Part lll: Qualified Property Investments
Part IV: Qualification Information

Part V: CPA Information

Part VI: Application Information
Part VIl: Comments

Part VIlI: Documents Upload

& —
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SUBMISSION

All documents must

be submitted via PO T R M O S B SN A=
. . — --._-I.- -l“——-: S L S ds e 4
the EZ Application . it SN ‘“*‘ —

Submission Portal

Submission

deadline
11:59PM (EST)
April 1, 2026

g VIRGINIA
[ |
|

VIRGINIA ENTERPRISE ZONE
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Home | RPIG | JCG | CPA Attestation Report

Enterprise Zone

Application Submission System

Virginia
Enterprise
Zones

All Enterprise Zone applications, as well as all required and/or supplemental documents, MUST BE SUBMITTED ELECTRONICALLY IN THIS PORTAL SYSTEM by 11:59PM on April 1, 2026. Hard copies are not accepted.

For questions about the submittal process, please contact ezone@dhcd.virginia.qov or (804) 773-1322.

IMPORTANT INFO BEFORE USING THIS SYSTEM

-Google Chrome or higher is recommended for using this system (Internet Explorer is not recommended).

-Acrobat Reader is required to use this system and must be installed to print or view applications and instructions. Click Here to download Acrobat Reader for free.
-Applicants should prepare their application, have all supplemental materials available, and receive the CPA Attestation Report before submitting the application in this portal.
-Applications can not be saved and then worked on at a later time. Applicant must be ready to submit the full application at time of online submission.

-Upon submission, applicants will be prompted to Print & Save, We recommend selecting Print to PDF to save the submitted application for later reference.

ALL APPLICATIONS &

DOCUMENTS ARE DUE

BY 11:59PM on APRIL
1, 2026.

REAL PROPERTY INVESTMENT GRANT (RPIG)
FOR REFERENCE: RPIG MANUAL

GY2025 RPIG Sample Application

RPIG APPLICATION SUBMISSION HERE

REQUIRED DOCS TO UPLOAD
Commonwealth of Virginia W-9
Local Zone Administrator Review
Applicant Declaration

RPIG Attestation Report Form

SUPPLEMENTAL DOCS TO UPLOAD
Multiple Owner Form

Tenant Coordination Form

Tenant Owner Consent Form

: e Form

VIRGINIA ENTERPRISE ZONE

JOB CREATION GRANT (1CG)
FOR REFERENCE: JCG MANUAL

GY2025 JCG Sample Application

GY2025 JCG HUA/SWaM Sample Application
GY2025 High Unemployment Area Matrix

JCG APPLICATION SUBMISSION HERE

REQUIRED DOCS TO UPLOAD
Commonwealth of Virginia W-9

Local Zone Administrator Review

Applicant Declaration

JCG Worksheet or JCG Worksheet-HUA/SWaM
JCG Attestation Report Form

CPA ATTESTATION REPORT (RPIG & JCG)
FOR REFERENCE: CPA Agreed Upon Procedures Manual {RPIG & JCG)
FOR REFERENCE: Guidance on CPA Attestation Report Format & Documentation of Findings

Sample CPA Engagement L etter

REQUIRED DOCS TO UPLOAD

(under RPIG & 1CG required docs to upload)
RPIG Attestation Report Form

JCG Attestation Report Form

Find Your Local Zone Administrator

AFTER SUBMISSION

-A confirmation email will be sent from noreply@dhcd.virginia.gov to the email provided. CPAs will be copied on all confirmations.
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PART | | BACKGROUND INFORMATION

1. Qualified Zone Investor's Legal Name 2. Type of Zone Investor O FO RM EZ-RPI G is no Iong er
‘ O owns building - occupant .
O 0wns |3U||d|ng - non-occupant I'eq Ul I'ed 1'0 be UpIOCI ded; lI.he same
3. Federal Employment ID# (FEIN) or Social Security Number (S5N) 0 in building ie. off d ) , . . . . .
Enter SSN only if individual is applying for RPIG grant. See RPIG manual for more information Owns space in building (i.e. office condo) - Supplemental mulile ouner form required |nfo rmation IS suU b mitte d on I Ine
Tenant in building - supplements! tenant form required . .
O Developer (not owner) - See page 9 of Instruction Manus! directl y Into the porta l.

4. Physical Address of Zone Establishment City/County/Town Zip Code
5. Real Property Use Classification 6. Type of Real Property O A sam ple ap pl ication is available

O ndusia Osuidng to collect information prior to

O commercil 0 Facility . oy o . .

entering it into the application

O Mixed Use - Supplemental mixed use form required
7. Type of real property investment that was made 8. Amount of square footage of rehab/expansion or new PO rta I °

O Rehabilitation of an existing building/facility constructon completed

gExpansion of an existing building/facility O Applica’rion cannot be SCIVGCI ond

New construction P .
0 9. Property Identification Number must be su bml’r’red a | | at once.
Solar Only

0 Rehab/expansion with solar

O New construction with solar
10. Zone Name 11.Zone #  12. Zone Designation Date  13. Name of Local Zone Administrator

[Select Zone Name] v
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PART | | BACKGROUND INFORMATION

14. Narrative Summary: See RPIG Manual for Instructions (*maximum characters allowed: 1500)

Provide a summary paragraph explaining the building use and building owner, a summary of the work
completed, and any other helpful background information on the project  (limited to 1,500 characters).

| Grant Applicant Contact Information Required |

15. Name of Grant Applicant Representative Title Daytime Phone # E-mail Address
v | First: | Last:
16. Principal Mailing Address City State Zip Code
| |va_ v
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PART Il | PLACED-IN-SERVICE DOCUMENTATION

A. O certificate of Occupancy O Final Inspection OThird Party Inspector's Report

B. Please explain any differences in the name and address listed on the final Placed-in-Service documentation from the name and address listed in Part I, Boxes 1 and 4.
Please contact us at ezone@dhcd.virginia.gov if additional space is required to explain discrepancies. A letter from the locality may not be provided in lieu of placed-in-
service documentation if a Certificate of Occupancy or Final Building Inspection was required by the locality. Documentation should be dated within the current
application Grant Year. (*maximum characters allowed: 1500)

O Final Placed-In-Service documentation MUST be dated within the current application Grant Year
2025 (NOT 2024 or 2026).

o Difference in the name and address listed on the final P-I-S documentation from the name and
address listed in Part |, Boxes 1 and 4. Explain any differences here. This sometimes occurs if there is a
parent company or if the zone investor is an individual.
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PART Il | ITEMIZED LIST OF QRPI

PART III: ITEMIZED LIST OF QUALIFIED REAL PROPERTY INVESTMENTS

Type of Qualified Real Property Investment £ Amount
1.  Carpentry | s2s628.10 |
2 Electrical | s14,791.20 |
3.  Concrete | s$39,612.31 |
4.  Demolition | s$12,385.65 |
5. Doors & Windows | s2.621.32 |
6. Drywall | s22,35000 |
7.  HVAC | s1s5,650.37 |
3.  Masonry | s$7s5,321.18 |
9. Steel | s2s5381.13 |
Upload a list of 10. | s |
the remaining o : i : The sum of the qualified
items and 13. | s | real property investments
corresponding 14. | s | is automatically
dollar amounts in > s | calculated online and
Part VIIl of the e '
171 | s | populates Part IV, Box 3A.
online 18. | s |
application. 19. | s |
20. See Attachment | £ 85,621.15 _
21. Total Qualified Real Property Investment $322,342.39 {amount to enter in line 3A)

Mote: For projects that contain more than 20 qualified resl property investments, list the sum of the remaining dolfar amount in line 20 and label the category
as "see altachment.” Please upload this document in Part VIII under Additional Information.
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PART IV | QUALIFICATION INFORMATION

1. Date Real Property placed in service (MM/DD/YYYY) 1 I
2. Qualification is requested for calendar year (YYYY) 2 |

3. Grant Calculation

Auto populated from

1 doll f lifi i i li A :
Actual dollar amount of qualified real property investments made by applicant Part Ill QRPI Total. ]
B. Applicable investment threshold based on the type of real property investment.
C. Amount of public grant funds received and used to fund qualified real property investments.
D. Grant eligible dollar amount. (Line 3A minus Line 3B and Line 3C)
Must indicate the amount of any public
E. Calculate grant amount as follows:

funds used on the project.
* For investments (line 3A) less than or equal to $5 million multiply line 3D by o s e e T, o

« For investments (line 3A) greater than $5 million but less than $20 million multiply line 3D by 20%, this amount cannot exceed $200,000
* For investments (line 3A) of $20 million or more multiply line 3D by 25%, this amount cannot exceed $300,000

Note: Tenants or zone investors who own a space within a building cannot request the maximum grant amount if they did not
coordinate qualification.

4. If Real Property Investment Grants have been previously issued to the building or facility in the last five years, enter that amount

here. (If none, enter “0.”) The sum of Line 3E and Line 4 shall not exceed the applicable maximum grant amount per the regulations in |

line 3E above.

5. Total Grant Requested Must indicate the amount of any previous RPIG 5% |
awards within current 5-year cycle.

& —
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PART V | CPA INFORMATION

MName of Certified Public Accountant | VA License # Daytime Phone # | E-mail Address
Accounting Firm Address City State Zip Code
| | | vaA v |

The Qualified Zone Investor must provide contact information for the CPA who prepared the Attestation Report in this

section.

PART VI | APPLICATION INFORMATION

PART VI: APPLICATION INFORMATION

Check the boxes below that apply to your application submission. This portion of the online submittal notifies DHCD
that required and supplemental forms should
accompany the online submission. Check the boxes

1. [J submission includes Supplemental EZ-RPIG Mixed-Use Form

2.0 Submission includes Supplemental EZ-RPIG Multiple-Owner Form
3. U submission includes Supplemental EZ-RPIG Tenant Coordination Form that are applicable to confirm that the documents

4. submission includes Supplemental EZ-RPIG Tenant Owner Consent Form apply to your submission and have been uploaded
5. J submission includes CPA Attestation Report Form in Part VIII.
6. (J submission includes Final Placed-in-Service documentation

7. D Submission includes Form W-9

& —
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PART VIIl | UPLOADING DOCUMENTS

PART VIIIL: UPLOAD DOCUMENTS

Pessword profacted documents will NOT be sccepted, All documents must be uploaded separately (ons POF with sl the documeants will NOT be accepfad].

* Indicates a document that must be uploaded to submit application .

Placed in Service Documentation™
| Choose File | Mo file chosen |

CPA Attestation Report Form™

[ Choose File | No file chosen | Password protected documents will NOT be accepted.

COV Form W-9%

[ Choose File | No file chosen | All documents must be uploaded separately (one PDF with

Applicant Declaration Form™
| Choose File | Mo file chosen |

all the documents will NOT be accepted).

LEZA Rewview™

| Choose File | Mo file chosen |

Form EZ-RPIG Multiple Owner (If Applicable)

| Choose File | No file chosen | The final field in this section requires the applicant to check the
Form EZ-RPIG Tenant-Owner Consent (If Applicable) Commonwealth of Virginia W-9 to ensure that the correct FEIN was

| Choose File | Mo file chosen |

used, and the Remittance Address field is the correct address to

Form EZ-RPIG Tenant Coordination (If &pplicable) B . ’
[ Ghoose File | No file chosen | which the Department will send the company’s grant check.

Form EZ-Mixed-Use (If Applicable)
| Choose File | Mo file chosen |

Check COV W-9 that the correct FEIN was used, and the remittance address is the correct address to which the Department will send the company's grant
Additional Information

- check. U
| Choose File | Mo file chosen |
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RPIG APPLICANT
RESPONSIBILITIES

The zone investor will provide the CPA with the following: B

* The Real Property Investment Grant information
required to complete the online application and all
other required attachments (a sample application page
can be downloaded and used for this purpose but is
not a required document to be uploaded);

* All invoices, receipts, and proof of payment for
QRPIs capitalized or expended by the zone investor;

* The final placed in service documentation issued for
the completed QRPIs;
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RPIG APPLICANT
RESPONSIBILITIES

The zone investor will provide the CPA with the
following:

* For mixed-use buildings, the measured drawings
for the building indicating the square footage and
use of the building

* For zone investors applying as owners of space
within a building, the closing documents or deed of
trust indicating the building’s square footage; &

* For zone investors applying as tenants, the current
lease agreement indicating the building’s square
footage.

VIRGINIA ENTERPRISE ZONE
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SUPPLEMENTAL FORMS

Supplemental forms are required if:

* |nvestments were made to a mixed-use
building-
* Form EZ-RPIG Mixed-Use

* The Zone Investor is a Tenant-
* Form EZ-RPIG Tenant-Owner Consent
* Form EZ-RPIG Tenant Coordination
(if required by owner)

* The Zone Investor owns a space within a

building /facility-
* Form EZ-RPIG Multiple Owner

VIRGINIA ENTERPRISE ZONE

All Supplemental Forms
are Available on the

DHCD website and the EZ
Application Portal.
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MIXED-USE BUILDINGS

O Form EZ-RPIG Mixed-Use verifies that at least 309% of
useable square footage in building is devoted to
commercial, office, or industrial use.

O If there are common areas that are accessible to the
commercial space, this may be counted toward the
commercial SF. Example: Lounge or Conference Room

O Form EZ-RPIG Mixed-Use must be completed by the
preparer of the measured drawings/plans for work done
to the referenced building.

O The preparer of plans must be a licensed, third-party,
architect, surveyor, or draftsperson.

O The CPA will review the status of the license during the
attestation process.

N
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GRANT COORDINATION

O Supplemental Forms ensure the grant caps are not
exceeded.

O If owners and tenants do not coordinate, DHCD will
determine the maximum grant amount available based on
the cumulative amount of real property investment made to
the property or proportion of square footage
leased /owned by the Zone Investor.

| APPLICANT | Tenant Tenant Landlord &/or
owner
Leasehold Improvements Improvements
improveme made by paid for by
| INVESTMENT | nts made landlord or landlord /owner
directly by | owner under a as part of an
tenant capital lease operating lease

\ & —
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COMMON ERRORS

O ERROR 1 | Placed in Service documentation is not
final or indicates pending work or a failed inspection.

The Zone Investor must apply for the GY associated with
the Calendar Year of their Final documentation.

O ERROR 2 | Placed in Service documentation for
consecutive phases of a project were received in a
different calendar year.

RPIG eligibility is based on the Calendar Year that each
CO was received, and therefore, each CO would require
separate applications.

If multiple phases of work were completed on a single
building /facility within the same calendar year=must
only meet the minimum investment threshold once.
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COMMON ERRORS

O ERROR 3 | Application spans multiple addresses
(Facility) but CO only references one address.

Zone Investors can only apply for work covered under the oy
placed-in-service documentation. If the work covered
multiple addresses, multiple COs should be presented, or
the CO should reflect all addresses. This should be noted in
Part Il of the online EZ-RPIG application.

O ERROR 4 | Differences in address entered from one year

to another. w
W
Make sure the physical address is the same as in previous ﬁ

RPIG applications. (North vs. N., Street vs. St., etc.). If the

grant cap is exceeded due to address errors/confusion, _

grant awards must be repaid to Commonwealth. ’ |
|

O ERROR 5 | Properties improperly identified as buildings
instead of a facility.

Grants are capped per building /facility. The property must
be correctly identified so that applicable grant caps are not
exceeded. Contact DHCD staff if unclear.

1
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COMMON ERRORS

o ERROR 6 | Vague or conditional items listed
on the schedule of investments.

It is best to break down and individually list all
investments. Instead of “Site Work” include the
specific items such as: Excavation, Concrete,
General Conditions

o ERROR 7 | Lack of detail when including
conditional items.

A list of conditional items can be found in the
RPIG Instruction Manual. Example: Don’t list
‘Change Orders’. Do list ‘Additional Flooring
Work’

' N
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THANK YOU!

Tory McGowan
Program Manager,
Real Estate Office

Tory.McGowan@

dhcd.virginia.gov

(804) 773-8745

VIRGINIA ENTERPRISE ZONE

ezone@dhcd.virginia.gov

Mandy Archer

Program Administrator,
VEZ Program

Mand.Archer

dhcd.virginia.gov

(804) 371-7113

Kate Pickett Irving

Program Administrator,
VEZ Program

Kq’rherine.Pickeh‘

dhcd.virginia.gov

(804) 370-2137
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